Compendium of Police Orders
2015

West Bengal Police Directorate






Branch)

Police Order No - 1of 2015
Subs:- Range Board for promotion to the rank of ASI (Unarmed Branch / Armed

Consaquent upon creation of new Bankura Range, abaolition of Darjeeling
Range and creation of Alipurduar district, it has been decided to regroup the
Dristricts / Battalions / Units as follows for preparation of Length-cum-Record of
Service Board of Constables for promotion to the rank of ASls (Unarmed Branch

{ Armed Branch) :-
5l No Range Mame of District | Unit [ Battalion
1 |CP, Howrah Howrah Police Commissionerate;
Bidhannagar Palice Commissionaerate
Barrackpore Police Commissionerate ;
Asansol-Durgapur Police Commissionerate;
Sillguri Police Commissionerate.
2 | DIG, Presidency South 24 Parganas; Morth 24 Parganas ;
Range Howrah (Rural) ; Presidency Range Office.
3 | DIG, Murshidabad Murshidabad ; Madia ; Murshidabad Range
Range Dhfice,
4 | DIG, Medinipur Paschim Medinipur : Purba Medinipur ;
Range |hargram Police District ; Medinipur Range
Office,
5 DIC, Bankura Range | Bankura ; Purulia

6 | DIG, Burdwan Range | Burdwan ; Hooghly ; Birbhum ; Burdwan
Range Office.

7 | DIG, Malda Range Malda ; Dakshin Dinajpur ; Uttar Dinajpur ;
Malda Range Office.

8 | DIG, Jalpaiguri lalpaiguri ; Alipurduar ; Cooch Behar ;

Range Darjeeling ; lalpaiguri Range Office.

9 | DIG, Railways, WB Kharagpur GRP ; Howrah GRP ; Sealdah
GRP; Siliguri GRP ; Railways Range Office.

10 | DIG, IB Range IB, WB: CID, WB; EB,WB;: EOI Cell, WB ;

Telecommunication, WB ; 5SCRB/ PCC, WB ;
WB Police Directorate ; Vigilance
Commission, WB ; WBHRC: I8, North
Bengal, Siliguri : Traffic, WB ; |B, Durgapur ;
WEBPRE ; Directorate of Sacurity ; ACB, WB.




5. No | Range Mame of Digtrict " Unit 7 Baftalion
11 | DIG, Armed Police, SAP 15t Bn ; SAP 2nd Bn ; SAP 3rd Bn ; SAP
Barrackpore 6th Bn ; SAP 8th Bn ; SAP 9th Bn ; 55F Bn ;
Swami Vivekananda State Police Academy,
WB, BKP ; DIG AP Cell, Barrrackpore ; CIF,
WB : SIG, CIF, WB.
12 | DIG, Armed Police, SAP Tth Bn; SAF 11th Bn; SAP 13th Bn ; 15t
Durgapur IR B, Durgapur ; Amed Police, Durgapur
Range Office.
13 | DIG, Armed Police, SAP dth Bn; SAP 10th Bn ; SAP 12th Bn ; 2nd

Morth Bengal, Siliguri

IR Br, Siliguri ; Armed Police, Morth Bengal
Range Office.

(G.M.P, Reddy)

Director General & Inspector General of Police,

West Bengal.

West Bencar Pouce Gazerre, 30 January, 2015, P-6

By Order

(il Fdcon
Registrar
West Bengal Police Directorate

AT W IR, Gl e, e, P - 24




Police Order No - 2 of 2015
Sub: Trial Monitoring of cases

Instructions for Trial Monitoring of cases wens issued vide Order Mo. 15.
I596/DCN 2 dated 27/04/2012 of DG & IGP, West Bengal. However, in arder to
streamline the process of Trial Monitoring of cases, the detailed guidelines are
given below:-

1. Ohbjective: The purpose of Trial Monitoring is to facilitate speedier trial by
cutting delays due to administrative and coordination problems before and during
the trial of a charge sheeted case. It also envisages facilitating the appearance of
prosecution witnesses in the trial court and providing them safety, security and
certain level of comfort level to make their deposition free, from any threat of
coercion. It also envisages continuows liaison with Public Prosecutor, to brief
him about the prosecution case before the commencement of trial, bail hearing
and o counter the efforts of the accused party to defer trial on one pretext or the
othar. It is balieved that these efforts and measures will lzad to better conviction
rate,

2. Criteria for taking cases under Trial Monitoring:

(@) The cases under the following heads should be brought under trial
monitoring:-

() Dacoity
fi'y Robbery
(il Murder or 307 IPC due to criminal activities, extortion, group rivalry
et

{ivi Cases of rape another serious crime against women.
vl  Kidnapping for ransom

fvi} Or any other important case as deemed fit by Superintendent of Police
or Commissioner of Police or their higher formation as the case may be.

Provided, case proposed to be brought under trial menitering has been detected
and there is sufficient evidence to prove the charges against the arrested accused
person n the Court of Law.

bl Potential cases which are to be taken under trial monitering should be
identified at the investigation stage ftself as far as practical. Special emphasis
need to be given at the investigation stage itself so that there is no lacuna
leeft in the investigation which will become hindrance towards conviction at
the trial stage.



{c) Following points may be kept in mind at the investigation stage itseli:

{iy Statement of vital witnesses should be recorded w's 164 Cr. P.C. as far

as possible.

liiy Contact numbers (Mohile & landline) and permanent address af
witnesses whose statements have been recorded w's 161 Cr, P.C. should
invariably be noted. Similarly, name and contact numbers of experts
like Autopsy Surgeon, Medical Officer, Arms Experts etc. should also
be collected & noted at the investigation stage itself and later

incorporated in Charge Sheet form.

(it} If the accused is required to be placed in Tl parade, then Tl parade

should be held prior to taking accused in police remand.

{ivd 10 should place recovered stolen property through the material Tl parade
before a magistrate wherever applicable for identification by the

cancemad witness,

tv} 10 should personally remain present in the court on the day of bail
hearing during investigation stage. Before the hearing, 10 should meet
the Ld. PP with up-to-date case diaries and brief him about the evidence

el lectad.

tvid 10 should make an endeavour to complete investigation and submit
charge sheet against the accused persons within 60/90 days as far as
practical as per provisions of Section 167 (2) Cr. PC and make efforts to

secure a custody trial of the accused persons.

{viid if an accused person is absconding, then processes under Sections B2
& 83 Cr. PC, i.e. proclamation & attachment of property, should be
completed before submission of the charge sheet.  This would provide
the rationale for splitting the trial and denial of bail to an arrested acousad.

{di A case can be brought under trial monitoring by a written order of SDPOY
Zonal DSP in the districts and Divisional DCADC in the Commissionerates

or their higher formaticns,
3. Trial Monitoring Regisier & General guidelines:

(i} Each Police Station should have a trial monitoring team consisting of at least
ane 5.1, and one or two constables depending upon the number of cases
which are being monitored. This team must be approved by the concemed
SDPOZonal D5P in the districts and Divisional DCs or ADCs In the
Commissionerates and the fact should be noted in the trial monitoring register
to be maintained at each police station. Similarly 5M's, SRP's and CsP's should
form a trial Monitoring Cell in their respective HQr. A trial Monitoring Cell
shall also function in Police Directorate under charge of ADG (0O} assisted

by AIG (5.



lii}

i}

iv}

i

{wii}

A Register called ® Trial Monitoring Register® should be maintained at PS
leval, in the office of CI, Dy. SPSDPO and at Addl. 5P level in the proforma
which is enclosed herewith. The proforma is self-explanatory. At the
beginning of the Register an index should be maintained. Further for
each case, sufficient pages in the Register should be allotted so as to
mention all the follow-up action.

In addition to the Trial Monitoring Register, separate file for each case
chould be maintained at PS level. 1nthat file, duplicate CDs will ba kept.
In addition to that, copies of deposition of witnesses during the trial should
also be kept in that file.

During each date of trial either the [.O. or one of the members of trial
manitoring team from the police station should remain present in the court
and inform senior formations about the business conducted in the court
on that day in the form of "Daily Trial Repoant™ as per format enclosed,
The gist should be written in the Tral Monitoring Register.

If there i any problem in the matter relating to the courts, OC will inform
senjor officers for taking up the matter with the cournt through Ld PP.

DCs as waell as senior officers will discuss about the progress of the case
periodically with the Ld. PPs to ensure speedy trial conviction.

Senior officers should supervise the Trial Monitoring of cases during their
wisit to the PS as well as during inspection.

Different stage for Trial Monitoring after submission of charge shest.

{a) Supply of coples to the accused persans.

(b} Commitment of the case to the trial court.

(c)

Framing of charges.

) Commencement of trial

{i} Evidence from prosecution side (prosecution witness inclueding experts
apinten and thelr cross examination),

[ii) Exarnining the accused under Sec 313 {b) of Cr. PC

(i} Evidence from deference side {including DWs and their cross

examination}

(e}  Arguments
{fi  Judgement Nerdict



(g} Postjudgement stage-n case of acquittal or less punishment, a review whether
o go for appeal and further follew up action.

5.

Duties of 1.0, and /or Trial Monitoring Team during Trial:

(i)

fiiy

{iii)

{iv)

v

{vid

i)

(wii)

{ix)

1.0, shouid himself take initiative to ensure that copies of charge sheet
{Police report) and other documents are supplied to the accused persons
as per provisions section 173 (7) and 207 of Cr. PC on the day of
submission of charge sheet or as early as possible. 1.0. may supply the

same to an accused person even in jail, after taking due permission
from the concerned court.

1.0, should liaison with the concerned PP for seeking early commitment
of the case w's 209 Cr. PC, specially exploring possibility of commitment
I a Fast Track Court

Split trial to be proposed in case one or more accused persons are
absconding and afl processes |ike issue W & PA are exhausted to compe
appearance of accused before Ld. Count,

Officer In charge of Police Station should nominate “Holding 1.0." in
case 1.0, (who submitted the charge sheet) is transferred out from the
unit, O/ Holding 1O, J Trial monitoning team, as the case may be,
should maintain Forward Diary so that next date of hearing is not missed.

IO showld pursue with the concerned PP for seeking early framing of
charges against the accused persons w's 211 Cr, PC.

IO or a designated official should attend court on the day of trial to
keep track of the case. Continuous lalson with Public Prosecutor befora
and during the trial and on days of hearing of bail petitions,, briefing
him abaut the prosecution case and evidence collactad, is essantial to
meet the objectives of Trial Monitoring of Cases,

Service of summons to witnesses at their present address should be
ensured and encourage thief attendance in the trial court on due date.

Making arrangement for production of Alamat property/exhibits on due
date is also to be enswred.

I} or Trial Monitering team should continuously assure prosecution
witnesses against any fear or threat and provide a comfort lovel,

In case, any accused dies during the trial, his death report to be submitted
try the trial court so that trial proceeds against the other aceusad persons.

B



b. Reports-

il Officer in Charge of Police Stations shall send monthby report on trial
monitoring of cases to their higher formations at

Commissionerate level in the format below-

District

5l | Mame
of PP
witth
Mzl
L[58

Case
Reder-
ERoE

Charge-
sheet, T
serthrni-
thod.
with
daie

Copies
Elven to
accused
with
chafe

Date o
ORI -
camant of
trizl in
CourtTTC

Present | Comvwvic-
tion whth
of trial | netus

| of punish-

shatus

Acquitial
Fezason for
acqulial
with hrigf

mesnt awan comments

~tlad

uf_E-uurt

W ettwer
appeal
has been
prefemad
in High
Court

SP's should send a complied monthly report on Trial monitoring of cases' to
Range DIG's in the same format.

(i)

District / Commissionerate may also send messages to concemed Police

Stations regarding next date of hearing / business to be conducted in
respect of cases under trial monitoring in the following format™:-

S0 Mo,

Mame of
3

SC& 5T No

Case
Feference

Mame of
Court

Mext date

Business to
be conducted

* The formal is suggestive and may be changed as per requirement.

Wil 5Ps and CsP {except CP, Kolkata) should send a monthly summary
statement to Police Diractorate and marked to ANGS) by 5th of evary
month.

Mentioning the number of cases under "Trial monitoring’ and break up
of number of cases at different stages of trial [Ref: Para 4 of this order]
for last 3 preceding months for the pumposes  of comparative analysis.

[iv)

submit Daily Trial report as per Para 3 (iv).

(G ML P Reddy)

Wiest Bangal

IOvHaolding [O or one of the members of Trial monitoring team should

Director General & Inspector General of Police,



Formal for maintaining the Register:

(i
fiiy
{iiiy
{iv)
iv)

fwvij
ivii)

(vl

Serial Mo,
Case reference inciuding GR No. 5C No. 5T Mo. etc as applicable.
Charge shoet no. and date.

Name of L.O. and 'Holding 1.0. iwhere applicable) with date and mobile
no.

Opinion of IC and SDPOZonal DSP/AdIl, DC and ADC at the time of
submission of charge sheet regarding fate of tral.

Date of receipt of charge sheet in the court.

Date of supplving copies of charge sheet and other documents 1o the
accusad persons.

Date of commitment and name of trial court.

{ix) Mame of PP and his Mobile number,
(%) Date of framing charges.
{xi} List of accused persons seat up for trial.

Particulars Date of | Evidence I bailed out | If absconder | Date of
(Mame, age | Arrest against him | then date- | then Copy
arddress etc) Name or  |by which | whather service
%l no. of ot Pia done
witnesses) (if vas then
date]
{xi1) Witness (prosecution and defence wilnesses)
5L Mo, | Pariculars Diates of st of Deposition | Whether
(Mame, address, | examination deposed
Maobrile na) favourably
(xiii) Dates of trial
Diatas Business Comducted Maxt date Komarks

(xiv) Comments of I1C or superior officers during trial.



DAILY TRIAL REPORT
NAME OF COURT : THELD ......c.crvvvr

st /Commissionerate P.5.
1. P5 Casa No. dated 1a) Date of Institution'charge sheet
1h) Sections of Law Charged
2. Court Case Mo. 2a) Trial Report Mo
3. Presant date of hearing : 4, Mext Date of hearing
5. Name & Rank of 1.0, 5a) Name & Rank of Holding Officed
6. Mame{s) and Mumber 1) 2
of Accused Facing trial  3) 4)
5
7. Stage
Precharge | Charge | Trial 5tage | Prosecution | Defence Final

Arguments

(a) Pre-charge stage

Cognizance |Appearance | Supply of police Commitment | Charge
(date) (dabe) papers (date) {clate) {date)
{b) Post-charge stage.

Prosecution Evidence | Defence Witness | Arguments Comments

B. Datails af Witnoss :

Type of witnesses | Total No. Cited | Total Examined | Total numbear
remaining

Tech. Wilnesseses
Factual Witness

9. Details of Witnesses Summoned for the date -
8. | Mameof | Process) Appeared | Fully Parthy | Did not | Mot

Mo, witness | Served supported | suppoarted | support Examined|
summioned prosoutn. | and
TESESINS
. thereof
{




Eﬂ. Brief Description of Court Procedings including hosfility of witness(s], 1f
ny and whether any accused was released on ball ;

Signature of the 1.0V Holding 1.O

11. Name of the conducting PP
11. al Remedies suggested by PP, if any :

12, Direction of trial : Towards Conviction/Acguittal
13. Comments of Officer-in-Charge :

14, Comments of SDPOYACPZonal Dy 5P

15. Commenta/nstructions of the SP/CP

10




What is to be written in Col. No. 10 Brief Description.
Whaether all Accused attended the court? if not, names of accused not aftendad

if not attended whether petition filed ufs 205 Cr. P.C,, Whether allowed by the
court.

if repeatedly absent whether petition opposed by the PP, if the PP prayer for
issue of WiA

What was the proceedings on that day in this case, (depending on the stage of
trial)

if copies served, if any faull reported on the copies, il the case is split against
absconders,

if split new case no., if case against absconders filed for the present,

if charges were denied or argued by defence,

if any bail / discharge petition filed, if any bail/discharge/quash petition filed in
High Court,

Misc. Case/High Court case no., and date of next hearing In that case.

if commitied to sessions, if allotted to any magistrate for trial, MT/ST case no.,
if charge framed,

if summons issued, Listed Witness Mo, to whom issued, if %R received on
EI.JI'I'II"I'Iﬂl'Iﬁi

If witness appeared, if not appeared reasons, if examined by PP,

if cross-examined by the deference, if witness not fully examined reasons thereof,
if witness supported our case,

if hostile whether declared hostile by the PP and accepted by the court,

If the hostile witness cross-examined by the PP,

if alamats/documents were produced and exhibited by the witness,

if the PP closed the prosecution evidence,

defence witness produced, points proved by the DWW, if DW was crow-examined
by the PP

if any PW has beoen recalled by defence, if the arguments are in progress or
complete,

if the defence complated arguments, if the PP insistad for maximum punishment
and fine,

if the arguments included the disposal of the seized properies,

gist of judgment delivered, if applied for copies of Judgment.

and other relevant information to understand the progress and stage of the trial
procesdings.

n



Police Order Mo, 3 Dated: 8.6.15

CONSTITUTION OF WEST BENGAL POLICE WELEFARE BOARD

As per G.0 no. 233-PL dated 10th January, 2012, the West Bengal Police
Woelfare Board is reconstituted for the year 2015-16.

The WEP Welfare Board will disscus matters related to Health Care, retirement
benefits, group housing, general principles of service as recruitment, promaotion
and discipline and other welfare schemes such as education and career cosnseling
far dependent of police parsonnel,

The following will be the compaosition of WEBP Welfare Board for the year 2015-16.
West Bengal Police Weliare Board

DGP & IGF Wiest Bengal - Chairman.

Spl. IG/DIG (PEW) - Member Secretary,

Dy 5P CID (HG) Mir Shakir Ali - Member

Inspector (R (HOQ) South 24 Pgs.) - Member

Sub inspector {to be nominated by DG Telecom) - Member

Sub inspector {to be nominated by DG AP WH) - Member

Assistant Sub inspector- (To be nominated by ADG South Bengal) - Membser
Assistant Sub inspector - (To be nominated by ADG Railways) - Member

Assistant Sub inspector (Lady] - (To be nominated by CP Bidhannagar!
- Member

10. Constable - (To be nominated by DIG (AP) Barrackpore) - Member
11. Rifleman - (To be nominated by DIC EFR) - Member

12. Constable - (To be nominated by DIG PTC Barrackpore) - Member
13. Constable - (To be nominated by DIG SCRE) - Member

14, Lady Constable - (To be neminated by CP Howrah) - Member

15. Police Driver - (To be nominated by O/C DGCR) - Member

Al staff officers to DGP & IGP will be the permanent invitees,

|G (South Bengal), AG (Burdwan Rangel, Commisioner of Police (Barrackpore!
and 5P [South 24 Parganas) will also be the special invitees in the WEBP Welfare
Board,

1D {Accounts), SO (Welfare) and 50 (Finance} will be the special invitees.
Chairman may invite any other officer as spacial invites.

The WEBP Walfare Board will ba raconstituted every year in tha month of March.
The WBP Walfare Board shall hold meetings every quarter.

Member Sacretary will be responcible for compliance and follow up of decisions
taken in the Board Meetings.

2l e B S e

(G.M.P. Reddy)
DGP & IGP West Bengal

12



WEST BENGAL POLICE DIRECTORATE
BHABANI| BHAVAN, ALIPORE, KOLKATA - 700027,

POLICE ORDER NO. 4 OF 2015

Sub: Annual Inspection - new formats for inspecting the Police Station and the
office of Cl & SDPO.

Inspections are an integral, time tested part of the exercise of assessing the
police functioning. it has been observed that over the years, inspections have
bean conducted by supervisory officers in patterns which have not been uniform
across the State, Further, objective type of format presently being followed does
not give a correct picture of the State of affairs, There has, therefors, been a felt
nead to standardize the format of Inspection of Police Stations and of the offices
of the Circle Inspector and the Sub-Divisional Police Officer. Accordingly, this
new formal is being issued which shall, henceforth, be followed by the inspecting
officers.

Each of the formats is divided into two parts. The first part relates to the
broad outline of areas to be covered during the Inspections. The second part {in
termis of an Annexurs) deals with details to be covered under each ‘head” of the
outling as in part-l, Thaese formats will also serve as a reference manual for young
supervisory officers in the field.

The heads shown are by no means exhaustive or final. The Inspecting Officer
may as par hisher discretion, add any other aspectfaspects deemod fit and useful
for the purpose of a comprehensive appraisal of the functioning of the Unit being
inspected. Further, the format being circulated now can be used effectively during
short inspections also,

This is in supersession of earlier orders/guidelines on Inspection Formats.

(G. M. P. Reddy)
Director Ceneral & Inspector Ceneral of Police,
Wesl Bengal

13



3

INSPECTION OF POLICE STATIONS
PART-1 :FORMAT FOR INSPECTION OF POLICE STATIONS
Brief previous history of Inspection of the PS :

Parade ! Turmout :

Otbservations and instructions of Inspecting Officer :

Representation :

Observations and orders of Inspecting Officer :

Disposition (Strength : Sanctioned | Actual):
[a) S8 AS Vacancy

Out side force :

b} Movement of personnel on transfer
Officers and Men not yet reported

Officers and Men not vet released

[ch  Disposition List:

14



5

Observations and instructions of Inspecting Officer -

) List of police personnel proceaded against

Accommaodation, Land and Buildings :

Barracks

Family Quarters :

Observations and instructions of Inspecting Officer :

Governmen! Property (Arms and Ammunilions at PS Malkhana)
@) HC List :

Rl List -

Statement of Amms

Statemment of Ammunition

15



(b) Amms and Ammunitions sent to Camp:

c)  Arms and Ammunitions lost:

idy Aricles to be condemned :

Obsorvations and instructions of Inspecting Officer ;

) Please give details as follows :

ic) Please give details of the valuable propenies as follows:

) Please give details of the Intestate properties as follows:

() Please give details of the Safe cusiody properties as follows:

Observations and instructions of Inspecting Officer

B. (a) Correspondence :

16



Pending Papers of Differert Commissions :

Observations and instructions of Inspecting Officer :

(b} Pending Papers:

9. Licence & Police Yerification (FOR P5s UNDER POLICE COMMISSIONERATE

Arms

Excise

Hotels and Lodges

Mela /Cultural Programme’ Puja/ Processions, etc

10. Summons :

Observations and instructions of specting Officer -

1. fa) U.D. Case Register :

17



12,

13

14.

b) Pending UD Cases

Ohservations and instructions of Inspecting Officer :

c) Camving of dead bodies:

Observations and instructions of Inspecting Officer :

(@) Cash Account Register :

b} Please give details regarding pending cash.

Observations and instructions of Inspecting Officer -

All Arrest Register :

Observations and instructions of Inspecting Officer :

Mon-FIR Register :

Observations and instructions of Inspecting Officer :

18



16.

17.

Warrant of arrest:

Observations and instructions of Inspecting Officer :

Crime and Crime Figures :

Undetected cases of Dacoity, Robbery & Murder for last one year :

Observationz and instructions of Inspecting Officer :

Pending SR Cases :

For all SR Cases :

Observations and instructions of Inspecting Officer :

{a} Pending Cases/ Case Diaries and Supervision of cases:

b} Case Diaries and supervision of cases:

Observations and instructions of Inspecting Officer :

12



19. Charge Sheet | Final report :

20. Khatian Register :

21, OB /MOB :

22, Active Criminal List :

23. Personal Diaries :

Observations and instructions of nspecting Officer :

24. (a) General Diary Book :

Ohservations and instructions of Inspecting Officer :

20



{b) Command Cortificatoes :

Dhbservations and instructions of Inspecting Officer -

25. Crime Map | Crime Chart Hanging Charts and other :

26, VCNB, Hislory Sheels & Surveillees

Observations and instructions of Inspecting Officer :

Observations and instructions of Inspecting Officer :

7. Missing Persons Register :

Ohbservations and instructions of Inspecting Officer :

28. M.A. Case Register :

Observations and instructions of Inspecting Officer :

21



29. Cases Under Trial Monitoring :

Observations and instructions of Inspecting Officer :

30. Human Rights :

Observations and instructions of Inspecting Officer :

31. RTI Matters :

Observations and instructions of [nspecting Officer :

32. High Court Cases :

33. Randomly Selected Cross Reference :

Observations and instructions of Inspecting Officer :

3. Lady Police :

22



35. Police Drivers and Vehicles :

Observations and instructions of Inspecting Officer

36. Beal System :

37. Daily Patrolling System :

38. Bank Guard :

Ohbservations and instructions of Inspecting Officer -

39. Hot Spots :

40, PS Traffic Unit

Observations and instructions of nspecting Officer :

41, Training :

23



42. Computer :

@) Computer knowing Folice personned :

b} Detalled description of number & condition of Computers available ;

) Please give details about the present status of implemeantation of
CCTMS Project

Ohbservations and instructions of Inspecting Officer :

43. Village Police and Civic Volunteer Force :

44. Personal interview of officers and men:

45. 5Status and facilities of Police Station :

Observations and instructions of Inspecting Officer :

46, For IYWE affected Police Stations :

Observations and instructions of Inspecting Officer :

249



47. Police Camp :

48. Profile / Data Bank :

49. Good Work Done by Police :

50, Samanway Committee :

51. Communication System :

52. Vilal Installations =

53. Outturn of Work :

54, Duly Roster :

55. Community Policing :

56. Agricultural Disputes :

23



7.

58,

59.

Observations and instructions of Inspecting Officer -

Intelligence collection and other points of OC :

100 Dial help line facility and other facility :

Weeding :

General :
Onerall functioning of the PS a5 weall as officers and men.

Concluding obsenvations and instructions of Inspecting Officer :

26



PART-II:ANMNEXURE FOR INSPECTION OF POLICE STATION

1. Brief previous History of Inspection of the PS:

(i

fii

(iiid

{iv)

Indicate names of inspecting officers who conducted the last two
Ingpections? Include dates.

Have the previous instructions given by Inspecting Officers been
complied with? If not, What has been the difficulty in doing sof Please
give instructions on pending action.

s there any action taken note available in the margin? Has the action
taken report been sent o the concemed officer?
Flaase review the short inspections and the supervision notes made in

the Inspaction Registar by CU SDPCVother supariore,

2. Parade / Turmout :

Cik
fii}
{i11]

How many officers and men fell in for the Parade |
How was the tumout of the officers and men?

How were the words of the command of the Unit-in-Charge during
the time of Inspection Parade 1

Observations and instructions of mspecting Officer :

3. Representation :

i
(il

Representations  submitted if any, and for what reason ?
Were the representations justifiable 7

Observations and instructions of Inspecting Officer :

4. Disposition (Strength : Sanctioned / Actual) : [FPRE Eegulation No. 910]

(@)
[ Sanctioned Strength Actual Strength
Unit (Unit| 51| ASI |(Const/ | PD | §1 |ASI Const) PD| NVEHG
type LC LC BWHG/LHG/
Ciwic
Volunteers/
Village Police

27



Please collect and state G.O No. of the sanctioned strength and G.0 No. of the
establishment of the Unit,

QUTSIDE FORCE

MName & | Strength/ | SAP (No. DAP (NO.| OR (No. | NVF'HG/ | Utility!
Location | Head |of Heads of Heads) | of Heads) BWHG (No. [Remarks
of Heads)
b)) Movement of personnel on transfer
(i) Officers and Men not yet reported
81 No Rank & Name Posted from DO Mo
{ii) Officers and Men not yet released
SINoe | Rank&Name | Posted to DO No

€}
(i}
i
Ciiih
{iv}

vl

{vi)

Disposition List:

Whether Dispasition List of the PSis updated or not 1

Whaether Blood Groups of the Police personnel have been mentioned
or not §

Whether GPF A/C number and contact numbers of the Police
personnel have been written or not ¢

Whether basic pay, home address with family contact numbers, nominee
and Date of Birth have been written or not 7

How many police personnel have been earmarked for mobilisation
contingent as per PRB Regulation No. 663 §

Check how many Police personnel have been enrolled under Mediclaim/
West Bengal Health S5cheme ©

Ohservations and instructions of Inspecting Officer -
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[} List of Police Personnel Proceeded against

Sl No

Rank & Name| Proceeding No | Grounds of | E.D's Name Remarks

with Date Proceeding

5.  Accommodation, Land and Buildings :[ PRB Regulation Mo. 375]

(i)
fii}
(il
v
vl
[{1]
twii)
fviiid
{ix)
i)
(xi)

(i)
{iii)

Is the Map of the PS area avallable in the P52

What is the area of the PS5 1

Has the demarcation of PS area been done or not?

Have you physically inspected the land, boundary pillars, and the
existing buildings?

Have you checked the particulars of the repairs and whether the entry
of the same has been made in the Reglster or not?

Have yvou visited the PS pramises to abzerve cleanliness and
maintenance of buildings?

Iz the PS maintaining Registers and Files regarding Land and Buildings?
Have you checked the Land and Building Register?

What is the Khatian Mo., |L No., Dag Mo. 1

Whether the Building of the PS5 is rented or owned, or others 7

If renteed, rent slips to be checked whether it was kept in a file or not!
Whether rent payment has bean made regularly

Whether the PS compound is baunded or not !
What was the last construction underaken and by which agency 1

Lockup @

{i
fii}
(i
fiv)
iv)
fvi)
fvii)

fviii)

(ix)

()

What is the sire of the lockup ¥

Is there any separate Female lockup inthe PS 1

Is a toilet available at both the lockups (Male & Female) ¥
Whether blanket is available in the lockup or not ¥

Whether the lockup is cleaned with bleaching powder or not?
15 the lockup visible to duty officer or not §

Are there any electric connections and electrical fittings in the
lockup?

Whether there is ventilation inside the lockup or not 1

Is the lockup secure in all aspectst Whether covered by CCTV and
recording backup?

Is the female lackup blocked with Malkhana Property or other materials?
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Barracks :

{n
{ii)
(hiid
{iv)

Is the condition of the barrack good 7 When was it last repaired?
Is mess facility availablet What is the condition of the Kitchen?
Are the conditions of Toilets and Bathrooms hygienic?

Is 'Safai Karmi® available at PS?

Family Quarters :

{i}
(i}
(il
{iv}
vl
{vil
tvii

How many family guarters are available 1

How old are the gquarers 1

Who are occupying these guarters ¥

What is the condition of the quarters?

Who maintains and repairs these quarters

Is there any sanction order for constructing Govl. quarters ?

Arg there any ongoing construction works 7 If any, please comments
regarding status.

Ohbservations and instructions of Inspecting Officer -

6. Government Property (Arms and Ammunitions at PS5 Malkhana) { PRB
Regulation No. 1280]

(@)
(i}
(i
(i)
{iv)
vl

{b)
{iy

(i
(il
LY

fwh

HC List :

Are HC lists being maintained properly §

Have the lists been authenticated or not? When was it last authenticated?
Are stationery articles , fumiture, table, fans sufficient or not ?

Is any property proposed 10 be condemned?

Are the Govt properies marked for identification (51 No., Purchase
order, Year of purchase, Stock Register reference ete. )

RI List ;

Are arms and ammunition cleaned on weekly basis and is there any
GDE in this respecti

Who did the last Inspection of Arms and Ammunitions and when
i

How many rypes of arms and ammunitions (including non-Lethal)
have been found on physical Inspection ?

Please comment on upkeep’ maintenancefoverhauling of arms by
inspecting the barrels stc.

When was the Rl List last authenticated?
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{vid
bwii}

(wilid
{inch
bl

{xii}

(xiii}

Is any condemned article shown in R1 list?

Is there any article to be condemned? If yes, the inspecting officer shauld
pass orders accondingly.

Whether the slings of the arms are available or not 7 Are they
in pood condition §

Are the dog chains available ?

Are there any arms of which any parn is broken or lost @ if any,
please give details.

Whether fired cartridges have been replaced or not §

Whether necessity of keeping available quantum of Arms al the Police
Station has been reviewed ?

How many arms and ammunitions have been issued ¥
{Please clarify elaborately)

Statement of Arms

Sl Mo.

Mature of arms Number of arms|Butt Numbers | PC reference| Remarks

AR=a7

Rifle

Musket

e W | e B | =

Revolver
9 mm

Statement of Ammunition

&l Mo

Mature of Number of Date of PC reference| Remarks
ammunition = ammunition | manufacturing

Wi e | ka2 | =

(i)

(i

(i)

What maasures have been taken for standard maintenancs of arms and
amamunitions

How many types of amms and ammunition are found as per the R
List §

Is there any discrepancy between data submitted by Unitin-
Charge and as found on physical [nspection 7

N



(iv)
{v)
{vi
wiil
fviiid
fix)
1)

What was the lagt date of authentication of Rl's List 1

Please check physically as per last authentication .

Has the RI's List for miscellaneous articles bean authenticated properly?
Please check physically

Has Rl physically visited the PS and checked every item?
Whether Gun Licence Register is maintained or not?

How many Cuns are available in PS area as per Cun Licence Register?

Observations and instructions of Inspecting Officer :

(b}
iy

iy

Arms and Ammunitions sent to Camp :

How many types and numbers of arms and ammunitions have
been sent to Camps under this PS

Whether GDE has bean made or not, in the respect ?

o]
{i
il

Armms and Ammunitions lost :
How many arms and ammunitions have been lost from this PS5 7
Whether case was initiated or not regarding lost items ¢

(e}
fi)

Articles to be condemned :
Is there any condemnable article at PS? Please give details as follows.

5| No

Mame of the Quantity PC reference Page Remarks
article to be Mumber

Condemned

Observations and instructions of Inspecting Officer :

7. (&
(0]

(il

(iii)

Malkhana | Police Order No. 23 of 1954 ]:

Whether endorsement of dealing officer with GD reference has been
done inside the front cover of Malkhana Register?

Have you visited the Malkhana of the PS?
Have you checked the labelling and general condition of the property |
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{iv)
iv)

{vip

tvil)
fwii)
fwiiiy

{ix)

(il
(i}
{xii}

{xiii)
ixivh

{xv)
Lacvi)

Deviid

Daoviiih
iz}

(xx)

(xi)
[acxiiy

What action was taken to dispose off the unclaimed property !

Have the certificates of gold and other valuable property been obtained
orf not {

What action was taken for disposal of pending property ¥ Please give
details.

Have you cross checked with Khatian regarding PR No.?

Is CS/FRT number written in the remarks column in the Registar?

Has the stolen property been entered in Black ink Register 1

Whether computerisation of all property has been done( in brief }#
Are the Malkhana Registers properly maintained or not |
Please cross<chack PR Mo, with entry in Khatian and GD Book.
How many Properties are pending 1

Have all the valuable propemies (gold etc) been kept in proper
way ! Please check all valuable properies.

Is the space of Malkhana room sufficient {
Is the Malkhana property kept in order !
Are the tags available on the Malkhana property $

How many properties (Red Ink and Black Ink) were disposad of
in the last one year ?

How many numbers of properties have been found for which
fimmanama missing 1

Has the Zimmanama signed by the Magistrate or not {

Is there any reflection in Property Register regarding prayer fo
Court for property disposal ¢

What is the oldest Red Ink property in Malkhana, and why has it
not been disposed off T

Is Recelpt Voucher file / Zimmanama file maintained properly or not?

Which are the oldest five Alamat Froperies, Unclaimed Properties,
Intestate Properties pending? And why!

Please check a few properties.
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b} Please furnish the statement of pending propertios as follows -

Alamat

SR

Black Ink

Red Ink

Total

Linclaimed

Suspicious

Intestate Total

)

Please grve details of the valuable properties as follows:

sl No| PR No.

Description of

viluiﬂe_gmguﬁei

Case/GD
Ref.

Result of the
case

Reason
_fﬁr_EEl'ldﬂll.:‘r_

id} Please give details of the Intestate properties as follows:

e ey v

'SI No| PR No.

Description of

Intestate properties

Case/GD |
Ref.

| Result of the

Case

for pendency

(&)

Please give details of the Safe custody

properties as follows:

S| No| PR No.

Description of
properties

Case/GD
Ref.

Result of the

case

Reason
for pendency

Observations and Instructions of Inspecting Officer :

(@) Correspondence : [ PRE Regulation No. 376|

(it Are the Receipt Register and Despatch Register up-to-date ?

(il Are the pending list {Receipt side) and pending list (Despatch side}
up-to-date {
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(iif)

Whother noting of R/ NR (Returnable / Non-Returnable) is maintained
in pending list ar not 7

{ivi Whether Receipt Registers are maintained in four Pats or not?
v} Has sample check been done to match receipt and despatch side?
ivi) How many papers are pending in Part- 1 and Par -1l (whose
returnalle date expired) ?
tvil) Whethor briof subject matter has boeen written in all Corrospondence
Registers or not ¢
fwiid Is the rate of disposal of papers satisfactory or not ¥
ix} Why are the oldest five papers in Part -1 pending §
) Why are the oldest five papers in Part -1l pending §
(x} How many papers are pending in Par-v §
(xii} I5 action being taken for pending papears in Part-I\V §
Please collect the comparative stalements for the last three vears as
follows, and analyse them carefully,
| Year | Pending | Papers Received | Papers Disposed off | Papers Pending
ﬂﬁigﬁggiﬁﬁgﬁéizﬁ-
| 2012
| 2013
2014
Upto
month
of
curremt|
B s

Pending Papers of Different Commissions
How many papers of the following Commissions are pending :

(i)
i)
(iif)
{ivh
tv)
ivi)

MNational Human Rights Commission (NHRC)

West Bengal Human Rights Commission (WBHRC)

Mational Commission for Women (NCW)

West Bengal Commission for Womean (WBCW)

Mational Commission for Protection of Child Rights (NCPCR)
National Commission for Scheduled Castes (NCSC)
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fwit)
fviiiy
(ix)
{x)
{xi

Mational Commission for Schoduled Tribes (NCST)

Minority Commission (MCO)

West Bengal Commission for Backward Classes (WBCBC)
What is the reason for pendency? Please give details,

What are the reasons for pendency of oldest five WBHRC papers?

Observations and instructions of Inspecting Officer :

(b) Pending Papers :

Please collect the actual figures of pending papers as per chart and
analyse one by one with the concemed officer.

" SI. | Pendinglist | Fromwhom | Content of the | With whom| Reason for
M. §l. Mo, received with paper pending | pendency
reference

2

3

4

3

Y

9. Licence & Police Verification (FOR PSs UNDER POLICE COMMISSIONERATE)

i
(i
(ki)
{iv)

v
fvil
{vii)
bviiid

Arms
How many arms license and Arms are there as per Arms Licence Register]
What types of Arms Licence are jssued 7
I5 the Arms Licence Register maintained proparly!

What points are examined at the time of izsuing NOC in respect of
Arms (Gun } Licenoa?

Have the arms been physically checkead under PS arsa 1

How many Police enquiries are pending regarding Arms Licence 7
Which is the oldest enquiry pending for Arms Licence and why 1

Are there un-necessary delays in completing the enguiry for Arms
Licence? This be checked.
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()

{ifh
(i

)

tw)

]
(iiid

{iv)
vl
{vi)

{wii)

0]
(if)
(iiih

(i)
fiil
(i

{iv)

Excise
How many Foreign Liquor shops and country liquor shops are operating
in the P anead
|s the Excise License Register maintained properly at P5?
What poinis are examined during the time of issuing MOC in respact of
excize licensef
Are there any un-necessary delays in completing the enquiry for Excise
Licencest This be checked
Which is the oldest enguiry pending for Excise Licence and why?

Haotels and Lodges
How many Hotels'Lodges are operating in P5 area {
Is & separate Register maintained for Hotels/Lodges ¢

What points are considered for issuing NOC in respect of icense for
Haotels Lodges 7

Are regular mestings held with hotellodge owners 7 Are the safety
measures like evacuation of occupants in emergency, fire fighting
measures reviewed regularly

Which is the oldest enquiry pending for Hotels and Lodges and why 1

Are there any un-necessary delays in completing enguines for Holels
and Lodges ¢

Are there any periodicsurprise checks of Hotels and Lodges {

Mela /Cultural Programme/ Puja’ Procession efc
What type of enquiries are conducted for issuing Licence for organizing
Meda, cultural programme, puja, procession ete!
s there any separate Register been maintained for this?
Are there any delays in processing such permissions?

Cyher Cafe
How many Cyber Cafes are operating in PS area 7

Is a separate Register maintained for Cyber Cafes ¢

What points are considered for issuing NOC in respect of Cyber Cafe
Registration?

Are regular meetings held with Cyber Cafe owners ¢

10. Summons :

(i
(i

Is the Summons Register up-to-date or not?

Are the Summons issued to Police officers entered into Summons
Register or not 7
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(i}

{iv)

vl
{vid
{viil

Whether the service retums of the Summons are being sent to Court or
notd

How many Summons of Sessions Court are pending at the P52
How many Summons of Lower Courl are pending at the PS?
Why are the oldest five Summons pending with the P5?

How well s the Summaons Register maintained?

Please give details regarding Summons as per Chart below

Yumar

Pending from | Received during | Served during | Pending al the
previous the year the year end of the year!
year Upte month

2012

2013

2014

month, of
CUFMERT Wear

Observations and instructions of Inspecting Officer :

11. (@
()
(i

(il
{iv)
{v)
ik
{wii)
fwiil)
fix)

i)

U.D. Case Register : [PRB Regulation No. 299 1o 310]

Whether the U.D. Case Register of the PS is up-to-date or not i
How many UD cases are pending according to category - male,
fermale and child ?

How mary UD cases are pending for P Report

Whether 10-wise pending UD cases are prepared or not ?

Are the 105 submitting requisition for pending PM Report to
ACMOH (Medico-legal) on regular basis £

Is the report of pendency sent to SP office for taking up in
Maonitoring Committes meeting 7 If yes, then when was it submitted?

Please verify, why the oldest five UD cases are pending ?

How well is the LD case Register being maintained 7

Have you reviewed the cases of unnatural death in police custody, if
any ¥

What action has been taken for the identification of unidentified dead
bodies, if any ¢

How many UD cases are pending though PM report has been received?
IF any, What is the cause of such pendency?
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(xii}

{xiii)
(xiv)

Dovl
(v
{xviih
Dovilid

(xixe)
hed]

Is theene any suppression of homicidal death cases T Please confirm after
a crosscheck of some of the UD cases with PM report?

Have photographs of all dead bodies been taken in all UD casesd
Have requisitions been made to MO for preservation of fingertips skin
or identification of unidentified dead bodies and fingerprints before the
disposal of such unidentified body?

Why are the oldest five UD cases pending 7 Please give derails.
How many UD cases did SDPO / Cl supervise on his own initlative
Is inguest report preparad with cared

Is there any notification in the Register by the dealing officer handing
over the PM report to the E.Os 7

Was any reminder issued for disposal of UD cases?

How quick is the dispesal of UD Cases where Post Mortem reports
have been recelved after the transfer of Enquiry Officer to other Unitsi

Please collect the comparative statement of UD cases for last four years
a5 Tollows :

Period

_Llﬂ- Cace H:mglm Fnlmnin;- lurnhm- Drowning Dlhﬂ: Iutaj-

A2

Cases Reported

Cases Disposed

Cases Pending

Cases Reported

233

Cases Disposed

Cases Pending

2014

Cases Repored
Cases Dispased

Cases Pending

Upto...of
current

Cases Reported

_Cas-E_Dif._El_;Jsai

vear

Cases Pending

(b}

Pending UD Cases

5.
.

MName of the UD case ref, | Total pending | Case ref. | Kemarks
Officer where P.A.

received but
case s
pending

iz



Observations and instructions of Inspecting Officer :

(iy
(b
(iiid
{iv)
vl

Camying of dead bodies -

What is the mode of camying dead bodies?

Is there any dead body carrying vehicle, such as covered van-rickshaw?
What is the condition of covered wvan-rickshaw, if any!

Whether the bill of dead body carrier is up-to-date or not §
How the dead body is kept at the PS before sending to Police Morguet

Observation2 and instructions of Inspecting Officer -

12. (a)
(i)

(iid

(i

{iv)

tvl

{vi)

{vit)

bviiiy

Cash Account Register : [PRB Regulation No. 409]

Has the Linit-in-Charge endorsed the Cash Account to the Cash Officer
on the inside front cover of the Cash Register?

Has the GD Entry been made in this respect?

Is any cash i.e board money or personal cash pending unnecessarihy?
What amount of cash is in hand?

Has the Register been up-dated or not?

Whether the cash under 5R cash and Alamat cash have been kept in
sealed envelope o nott

|s there any noting of Case, GD reference and denomination etc. on the
envelopa?

|s there any undisbursed cash pending for more than two months?

Please crose- check Case / GD reference on envelope with GD Book / Cash
Account BEegister.

(ix)

(x)
i
(i)

(i)

Has the O/C given Certificare in the Cash Account Register regarding
monthly balance ?

Is the copy of cash account being sent to 5P office on regular basis?
Has the voucher been properly maintained?

Whether PC and RC Files are maintained properly or not? Please examine
as well as comment in detail.

Why are the oldest five SR Cash pending ¢
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Please give break-up of pending cash after checking physically.

SR Alamat Sale Board Others Total
Cash Cash Proceeds | Money
b} Please give details regarding pending cash.

Mao.

5. | Mature of Date af RC Mo, | From whom | Amouwnt Cause of

Cash receive received | received | pendency

How well is the Cash Account Register maintained

Observations and instructions of Inspecting Officer :

13. All Arrest Register : [ PRB Regulation No. 323A & Police Order No. 1
of 1986 ]

{iy

(i

(i

{iv)

vl

Is there any reflection in All Arrest Rogister regarding how the arrestod
persans were released i.e. on bail or forwarded o coun?

1s the All Arrest Register maintained and up-dated in two Parts #

Whether descriptive roll (height, built etc.) are noted or not in
Part - | Register?

Please do some sample checking of entry of amrests with GD .

Hawe the arrest figures of WYA been shown in Part-l of All Arrest
Register?

Have the pholographs and finger prints of the accused persons
related fo crime against propery / insurgency cases been taken ?

1



Please collect arrest figures as follows and analyse.

Part-l

Pari-ll

Specific case

Hnn-ﬁpe:iﬁ: case

Tatal

vi) Is the diet bill for prisoners being maintained or not?

Observations and instructions of Inspecting Officer :

14. Non-FIR Register | PRB Regulation No. 254 |:
(it Has the Mon-FIR Register been maintained and up-dated properhy?
[ii} Are the prosecutions being submitted to Court under challan on timed

(il How many notices have been issued from the Count of Executive

Magistrate

(vl  How many prosecutions were submitted |ast year w's 110 Cr.PC?

iv) Have all the non-FIR PRs been filled upi

(vl Has the order passed by the Magistrate been Incorporated in PR !
i not, necessary direction may be given o OC/IC to collect the

order of the Court for being pasted or written in the PR Book,

Please collect the data as follows and analyse them.

| i 50 kY Gambkiing S o7 100 1]I]
Period | PAx | we | an At | BELA | erpe mrcl bang | O] T
 [C]F|c[PjEIP|E[P|C[PF ][ F [C[FIC[P[E[P|CLF
012 i
Z013 | S
F0id
Upto .of
[ Eurrent
| yrear. |
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Observations and instructions of Inspecting Officer :

15. Warrant of arrest: [PRB Regulation No. 315,323 & 478]

{i)
(i
(i)

{iv)
iv)

Whether endorsement to the dealing ofticer has been done on the
inside of the front cover of the Register!

Whether Black Ink Register and Red Ink Register are up-to- date or
note

Is the MER sent to Court on time ?
Is W/A endorsed to officers or not !

Has O/C noted the specific date on the WiA for execution or nat
i

Ploase give in dotail, whether the officer who was endomsed to execute the
WiA has mentioned his attempts for execution of the same. Also match with

GO
il

fwil)

iy

{ix)

(b
o)
Cxiid

fiii)
xiv)
2wl
Dovid

Daovii
Doviiid

Entry.

Whether Anchal-wise and crime-wise list of Warrants has been
prepared or not?

Have all the pending Warrants been distributed among the Anchal
officers?

Whether prayer for P& A for pending Warrant has been submited
I Court or not §

How many numbers of P & A have already been served 1
How many accused persons have been declared as "absconder” T
Whether Absconder Register is being maintained or not

How many WiAs have been received by the PS5 per month
approximatehy?

What is the average disposal of W/iAs per monthi

What is the reason for pendency of the five oldest Red Ink WiAs?
What action was taken to execute the same 7

Flease give the acitual number of pending Black Ink WiAs at PS5
Please give the actual number of panding Red Ink W/As at PS.

What is the total number of W/A pending at P51

What is the total number of W/As pending as shown inthe Court
record 1
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(i)

Are there any discrepancies between PS and Court records regarding
pending W/As. What is the reason behind it. Please examine.

Whether any eifort has been made by supervisory officers to cross
check the (ssue of W/As by Court with receipt of W/As by the PS.

If yes, please give details.
the Warrant of Arrest Serestha has beern maintained

Wiether

satisfactorily or not 1

Whether any forward diary is being maintained for the sake of
convenience of submission of NER?

Please give details as per Chart regarding W/A as per format and analyse
them one by one,

Fenibing nt

" By [T Ewcution | Rocalt | Oher | Toll o nd of the
'‘Bar i Total wise Dispesal A

[ [@ [Te| R|E|TeM R|B R|B|R|B |Toal (g |5 |ve
212 |
FITE] |
FE |
ptn
=
curreel
= |

Observations and instructions of Inspecting Officer

16. Crime and Crime Figures : [ PRB Regulation No. 50 of Vol-1 ]

@) Please collect comparative crime figures of last four years and analyse
them one by one with careful scrutiny and testing of work actually done.

Crime Perind BF Total |CS | Final | Transfer | Persons | Pending
Head CASES Report| to other | arrested
reported [ umit

Dacoity | 2012

2013

2014

Upte....... of

Current year




Head

Final
Report

Transter
to other
unit

Pending

Robbery

Burglary

Theft

Lynching|

Culpabile

Mo

Rioting

Against

Wiomen
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[ Crime Period Total [CE | Final | Transfer | Persons | Pending
Head Cases Report | to other | arrested
reported unit
| Mator 2012
Accident| 2013
2014
17T
[ Current year
Aamis Act] 2012
M3
2014
Upto... ...
Currenl year
'390/402 [ 2012
IPC 2013
2014
Lipton...cce
| Current year
NDPS 2012
At 2013
2014
5 —
Current year
\Informa- | 2012
tion | 2013
Techno- | 2014
lopy act | Upto........
; . Current year
Extortion| 2012
20713
2014
]+ T S—
[ Current year
Kidnapp-| 2012
img for | 2013
ransom | 2014
Upto........
| Current year
Human | 2012
trafficking] 2013
2074
Upto........
Current year
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Head

BF

Total
cases

Final
Report

Transter
to ather

callar

Crime

{Where

wrongful
loss more
than Rs.5
lakh}

POCS0

DER

CiD

Others

(i)

(b

(i

(iv)
vl

Is there any increase in crime in PS area? What is the reason behind it?
Please go into reasons.

Have accused persons { who have been charge sheeted or suspected in
DRBT cases and their names been entered in the active criminal fist or
history sheet been opened) been reviewed regularly 3

What preventive action has been taken in crime affected areas?
How many MNDPS cases were not charge sheeted in statutory period?
How many cases are being investigated by OJ/C?



{vi)

{viil
fviily
Lizxh

(£4]]
(i)
(=il
{b}

How many written complaint cases, and Court Complaint cases are
pending for registration?

Why were these not registered §
How many Court Complaint cases were recorded in last one year?

For the last 12 months, what percentage of total cases have been
registered on Court Complaint ufs 156 (3) Cr.PC?

Are Interrogation Reports prepared in case of arrest In serious crimes
such as dacoity, robbery, murder, other crime against property 7

Whether such Interrogation Reports are shared with other Pollce
Stations!

|s there any fol low up action after the Interrogation Reports are prepared?
Are Co- operation meetings held with the neighbouring Police Stations?
Undetected cases of Dacoity, Robbery & Murder for last one year

5l Nao.

Type of crime Case Reference Status

Dacoity

Dacoity

Dacoity
Robbery

Robbery

Robbery

M under

Murder

R = = I = LI S

Murder

ki
o

hMurder

1)

What actions are being taken for detection of the above noted casest

Observations and instructions of Inspecting Officer :

17. Pending SR Cases :

sl
Mo,

SR | Case | No.ofaccused | Name of the| Reasons for
Mo, | Reference | yvet to be arrested o pendency

o)



For all SR Cases :

(i)
(i
(iiih

{iv)
vl
fvil
{wiil
Eviiid

(i)
()
xi)

(xii
(xiii)

{xivh

Is the sketch map of the PO done properly or not ?
Whether the copy of seizure list is available or not in SR File {
Whether the copy of judicial statement/ medical report is available

or not !

Has the photograph of the PO been properly taken or not 7
Was OB issued or nol in SR cases 1

Whaether instruction of DB was complied with or not 2

Are thee PRs being submitted on time or nat? (For PS headed by 1C)

Did any senior officer locally supervise the said SR case within
24 hours 1

Did SDPO/ Lonal Dy. 5P submit supervision notes within 3 days?
Did the 1O follow the instructions of superior officer accordingly?

Did the 10 submit prayer for W & PA for absconding accused
persan, If any?

Whather P & A has been served or not T If not, why 1

Whether the alamat of SR cases have been kept properly at
Malkhara or not 1

What are the reasons for pendency of the oldest three SR Cases
!

Observations and instructions of mspecting Officer :

18. (=)

Pending Cases [ Case Diaries and Supervision of cases :

Please collect the statement of pending cases (I0-wise) and please
analyse about 10 oldest pending cases.

5. [Mameoff 3Y 2v 1Ty 6M|3M|2M|1 M|Current |Total Remarks|

MNo. |10

CASES
pending|
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(b}
(ip
(ifh

(i)
fivh

Case Diaries and suparvision of cases:
Are all the steps being taken propery by 10 during investigation ?

Whether sufficient attention is being paid to preparation of sketch map
of the PO and use of scientific ajds 1

Are [Os properly guided by Cl and SDPO?
Are 105 keeping notebooks 7

Please check the Investigation Register of |05 to know how KO is keeping
records of cases being investigation by him¢

[

Are the 10s writing CD of 5R cases on computer § If not, please
instruct them to write CO in computer especially SR cases, as far as
possible.

Observations and instructions of Inspecting Officer :

19. Charge Sheet / Final report

{
(i
(iiid
{ivh
v}

il

Whaothoer any charge sheet / Final report has bean kept blank or not?
Have the columns of CS/FRT been filled up properly?

Whether the column regarding disposal of property is filled up?
Whether the name of the I is written in full in the CSFR?

Are the names and address of witnesses and acoused written in full,
with address in concermed column, properly §

Whether CS/ FR are baing regularly sent to court ¥

20. Khatian Register : [ PRE Regulation No. 380 |

{i)
(i

Whether Column Mo. 1105 is updated or not for all recorded cases.

Have all the 10s filled the Column Mo, & and onwards? Please check
the Khatian Register, CS Register, FRT Register and (for U'C PS"s) Crime
Indlex and discuss 10-wise. Whether all entries in the Register have besn
made or not at the time of submission in final form

5l. No.

MName of Officer Whether all entries Remarks
filled up or not




1.

OB / MO8 :

201

Period

MOB

2

Pending

Issued [Disposed

201

k|

201

Fl

Upto
...of

current year

51,
M,

fi)

Why are the oldest five 1085 pending?

Please peruse the IOBs and comment on a few of them and give
suitable instructions.

22, Active Criminal List :

(i

Have all criminals who have been charge sheeted in DRBT cases during

the last five years been included in Active Criminal List or not!

(iid

in the Adtive Criminal listi

i)
{iwv)
vl

formal,

Maine &
address of
Active
Criminal

Shaet
Mo

History

Case
Referances

Result of such
correspanding
case

Last date
of armest

Is any Wandering Gangs List being maintained in the PS?
Is photo album mainained in PS or notd
Is Active Criminal List available in the P5? Please submit a (ist as per

Have the names of the associates of the active eriminals been incduded

Remarks

[

5l
M,

izl
Pame &
acidress of

Bordering
Criminal

Class of |
criminal

Personal [Case

description

Referemnces

 Result of such
coresponding

s

| Last date

of amest

|= there any bordering criminal list in the PS? Please submit a list as per

Remarks|

(il Have the photographs been pasted in the list ?

fiik

are in JC/CB/Absconding etc.]

al

Is there any notification against the active criminal and whether they



(i}

{iv)

fw)

{vid

Against whom have prosecutions under section 110 Cr.PC been
submitted ¢

Is Active Criminal List prepared with photograph, descriptive role, hide
ouls of the active criminal ¥

Is there any information about the unsocial activities of the active
criminal in the Active Criminal List {
Is prasecution w's 110 Cr.PC against active criminals being submitted?

Please give name of five most wanted eriminals along with their modus
operandi.

5l. No.

Name of criminal Modus operandi

1

2
3
4

23. Personal Diaries : | PRB Regulation MNo. 56 |

i)

Whether synopsis related to duty, arrest figure, 1/O duty, N/P duty,
evening patrolling duty, RG visit  etc, has been mentioned in the
upper margin of PD for each day?

Please give latest position of submission of PD by the officers as follows

51 Mao.

Mame of Period Date of DR No. & | Date of
Dfficer submission| Date receipt at
of PD Cl office
(i available)

i}

Has Cl countersigned the statement{

Observations and instructions of Inspecting Officer :

24. (a)
{iy

(i

(i}

General Diary Book : [PRB Regulation No. 377 |

Whether any GD Entry has been kept blank or not?

Whether OC is endorsing GD for enquiry on a regular basis or not?

|s thenz any reflection on GD about the non-cog enquiry by any officer?

52



{iv)
)
{vi)
)
fwiii)

ix)

(xh

(xi
Cxii)
(i)

xivl
{xv)

Is there any reflection regarding accused “In" entry inGD 7

Is there any reflection regarding accused "Ouwt" entry in GD 7

Is there any reflection of accused medical check up entry in GD 1
Iz there any reflection in GD of " accused fed"” 1

Is thers any reflection regarding the information of arrest to the
nearest relative/ well wisher of the amested accused person 7

Is the Officer-in-Charge endorsing any cognizable information for
enqguiry in GD 2

Is there any reflection in GD regarding seizure of property (MR
Mo} ¢

Is any PR No. reflected in GD i

How many GD Entries are blank ?

Is any reflection in GD regarding bail of accused person from
P51

Has duplicate copy of GD Entry besn sent o Cl office ?
Is there any reflection regarding issue of MOB §

Please do some cross-check with CC, Property Registers, PR Book etc.

Observations and instructions of Inspecting Officer -

{b)

i
(il
(i
{iv)

v
il

Command Cerlificates : [ PRE Regulation Mo. 163 & 909 ]
Is GDE No. found in CC ¢
Is there Rifle MNo. in the CC in case of issuing Rifle #

Whether "Koifat" is written by officer and force on reverse of CC
or not ¥

Is the original CC pasted in CC Book after duty !
Have the filing of CCs done propordy ?
Who maintains the CC filing?

Observations and instructions of Inspecting Officer :

a3



25. Crime Map | Crime Chart /Hanging Charts and other : [ PRB Regulation
No.390 |

26,

(i
fif)

(i

liv)

i
(il

Is Crime Map available or not §

Are hanging Charls available or not 7

Please give details abowt the Anchal / Areas more prone to crime, after
seging the Crime Map.

Are the dacoity cases and burglary cases noted in red ink?

Has the cross mark in red ink (to be noted for indicating the location of
history sheater in the crime map) been noted 7

I erime chart maintained in the PSE

What are the preventive measures taken after proper analysis of Crime
Map' Crime chart ?

VCNB , History Sheets & Surveillees [ PRB Regulation No. 391, 401 &

303 of Yok |

{i)
fiid
(i)
(iv)
fw)
{vil

vl

vl

Whether VCNB is mainfained or not

If maintained, whether it is maintained Anchal-wise or not §
Whether Anchal officer was appointed or not for VCMB 7
Have all entries been made accordingly in VCNE

Has the information regarding Maxal activities etc been written /
Incorporated

Whether all cases have been entered in Part-l & Par-ll of VCNB
or not |

Whather all the Charge Sheeted or suspacted accused in DRBT
cases have been included in VCKNB 1

Whether all the important incidents, disputes, communal problems,

land disputes, historical, geographical and archaeological importance
have been included or not?

Observations and instructions of Inspecting Officer :

()
(b
(i

{iv)
{u

Are history sheets maintained properly or not?
Village history and map are available or not?

s Maxal activity written in the history sheet { In case of Naxal affected
area)t

Does each history shee! give a full acoount of surveillees?
Has the history sheeter been checked by day and night ?
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{vid

Whether separate file regarding missing, dead, inactive history shoeter
has been kept or not!

Observations and instructions of Inspecting Officer :

27. Missing Persons Register [Police Order No. 5 of 1979 and Police
Order Mo, 7 of 2011):

{iy

fii)
(i
{iv)
tv)
{vi)

tviil
fwiiid

{ix)

Is the Missing Person Register up-to-date or not ¥

Pleass explain after sample checking, whether action has been
taken accordingly.

How many minor girls have been missing in last two years 1§
What is the reason for missing ?

How many persons have been missing in last two years {
What is the reason for missing ¥

How many missing persons have been traced {1 By whom were
the missing persons traced

Wheather MCTP package is maintained or not 1
Whether missing persons related entries have been done in MCTP
package or not ¥

Are the cases being started for children missing for more than 15
days {

Please give detailed regarding missing persons for the last 4 years as
per following format :

Year | Adult | Minor _ __Persons traced by Missing
M F| M | F| Tol|Squad | Police |Relative] Suwo [Total | at the
-mofto end of
the vear
2012
2013
2014
Lipto
...... of
Current
year

a3



Observations and instructions of Inspecting Officer -

28. M.A. Case Register:
il Who is maintaining this Register §

What was the comparative statement of MA cases for the last 4 years !
Please submit as follows :

Year Case Registered Disposed off Pending
2012
2013
2074

Upo wouveenrnaf
Current year

il  What are the reasons for pendency of the oldest five MA cases 7
Please give details regarding 10-wise pending list as follows :
§l. Mo, Enquiry Officer Pending Reasons for pending

Ohbservations and instructions of Inspecting Officer :

29, Cases Under Trial Monitoring :
5l Case R 1 ST | Trial | PPAPF | Accused | Mext date

Mo, | Reference | No. | No. | No. | Coort with stabus of
contact | (JO/CB/ABS)  hearing
Mumber

(i} Are the shadow files of Trial Monitoring maintained or not 7
i Who gave last opinion regarding Trial Monitoring cases 7

Obzervations and instructions of Inspecting Officer :

56



30. Human Rights [Police Order No. 10 of 2011]:

(i
(i
(i
{iv)
v}
i)

Is there any Display Board of NHRC guidelines regarding arrest |
Is there any Display regarding rights of amrestes {

15 any Interrogation Register maintained 7

How well are Amest Memo and Inspection Memo maintained 7
Is there any Display Board 1o display details of dafly armested persons 1
Is there any display regarding phone numbers of senior officers

Ohbservations and instructions of Inspecting Officer :

31. RTl Matters:

{iy
fiid
(i)
{iv)

How many RTI matters are pending 7

What is the cause of pendency ?

Have all actions been laken accordingly ¢

What are the reasons for pendency of oldest three RTI matter {

Ohbservations and instructions of Inspecting Officer -

32. High Court Cases :

)

Whether thoere is any case pending in High Court ¢

If yves, please give details ac per format,

5l
Mo,

Reference (WP No. Hon'ble Court of Status of the case
{ CAN Mo. elc,)

33, Randomly Selected Cross Reference :

Please call differemt officers of the PS one by one along with their case docleat
and check randomly on the following points :

A,
(i)
(i
(iiib

FIR Number (give reference first) : |
CD Mo. with date |
GDE Eeference il |
Car Diary Entry [

af



{iv
vl
{vi)
{vii)
{wiiih

All Amrest Register 5. No

1 |

Malkhana Register No. A |
CC No. of Escort Party :| |
| |

1 |

Khatian Mo,
PD with Date

Please collect different Non FIR prosecution book and check randomly on

the following points:

B.

i
fiiy
(iii
{iv)
fwh
{vi)
(vii)

fviiiy

Non-FIR Prosecution | |
give Reference first!

GDE Reference

[ I

Car Diary entry Mo. [ |
CC No. of Escort Party [ |
Prosecution Mo, with date U |
1 |

1 |

l |

Dospatch Mo, with date
All arrest register 51, No., if any

Drate of receipt of final order
of Court

PD with date | |

Please call different officers of the PS one by one and chedk randomly on the
following polnts :

L.
iy
(b

Libih
{ivh
{w)

{vid

Part-1V Petition Enguiry (give referance first)
Receipt Register S| No. with date : | |
Endosement by Unit-inecharge @ | |

i EO

Date on which enquiry held M | |
GDE Reference | |
Enquiry report submitted / 5| |
action taken

PD Mo, with date o |

Observations and instructions of Inspecting Officer :

58



34. Lady Police :
(i} How many Lady Personnel are posted in the PS ?
Please give rank-wise (LSI/LASIS LC/LHG)

(i
(iiid
{ivh

tv)

Whather ladies’ toilet is available or not?
Whether changing room for Lady Police personnel is available or not 7
Is there any ladies barrack 7
Is Women's Help Desk functioning or not §

35.

Police Drivers and Vehicles :

i}  How many Police Drivers and Constable Drivers are thers in the PS 1
iy How many vehicles are available in the P5?
Please give also the type, registration No. and age of the wehicle.
Pleass give details about the present condition of the vehicles one by one.

Please give also the fuel consumption and maintenance charge of the
vehicles on average, for last 3 years.

Observations and instructions of Inspecting Officer :

36. Beat System :

il How well isthe beat system going on 1 Flease give details.

37. Daily Pafrolling System :
il How many types of patrolling systems are introduced by the PS {
Please give details as follows :

Mo. of RT Mo, of Normal | No. of MC Ma. of Cycle Mo, of Foot
Mobile and |Mobile and its | Mobile and its | Mobile and Patrolling and
its funclioning | funclioning functioning ite functioning | their functioning

2%




38. Bank Cuard :

{i)
(iib
(i
liv)

vl
il

How many Banks arethere in PS area ¥
Do all the Banks possess CCTV coverage 1§
Do all the Banks possess siren system §

What was the last date of meeting with all the Branch Managers
of different Banks under PS area ?

Has patrolling introduced dunng the Banking hours ¥
Is special guard given for heavy cash movement 1

Observations and instructions of Inspecting Officer :

39. Hot Spots :

HOT SPOTS (ICOMMUMNAL), (INDUSTRIAL), (CRIMINALY, (POLITICAL), (FVE-
TEASING), (STUDENT AGITATION], (ROAD ACCIDENT) ETC. :

Place : lssue :
Place : Issue ;
Place : Issue
Place : Issue ;
Place : Issue :
Flace : lssuim :
Place : lsguie

4. PS Traffic Unit

{iy
(i
(i

(v
Wl

{vid
il

What is the pattern of daployment of personnel for traffic duty ¢
How many personnel are deployed in traffic duty ?

What are the type of equipments available In the PS for the trafiic
purposea §

Are traffic signals and traffic post available at important crossings ¢

How many MV, prosecutions have been submitted by the officers during
the year and last year?

What are the accident prone areas under the PS jurisdiction 7

What are the corrective measures taken ?

&0



Observations and instructions of Inspecting Officer -

41. Training :

Particulars s

A5l

Consi.

LC

HG/MNYF

Total Strength

Mo. of persons who have not done
musketry practice in last 2 years.

Mao. of persons who have not
undergone any training in last 5 years. |
{Categorise In-service, promotional,
specialised and any other)

Mo. of persons who have not
undergone Computer Training in
last 2 yoars

42. Computer :
(@) Computer knowing Police personned :

Rank Actual Strength

Computer knowing

Inspector

-1

AS]

Constable
L

b} Detailed description of number & condition of Computers available :

c} Please give details about the present status of implementation of

CCTMS Project :

Observations and Instructions of Inspecting Officer ;

43. Village Police and Civic Volunteer Force :
(i) Please give defails about the number of Village Police and their

utilisation pattern.

Bl



(iib

i

fiv)

)

{vil

{wid)

fviii)

Please give also details about the number of Civie Volunteer Force
and their utilisation pattern.

Is there ary Register showing the Name, address, contact No, place of
duty, Mature of duty of the Village Police /Civic Volunileer Force?

Is any perdormance report of Village Police / Civic Volunteer Force
available in the PS ¢

Please give details of the mechanism to supervise the duty of Civic
Voluntear Force Nillage Police.
Whether any Register /File is being maintained on day to day basis to

reflect the supervision of the dury of the Civic Volunteer Force £ Village
Police?

Whether the report on the supervision of the duty of Civic Volunteer
Force Millage Police has been repularly seen by the Officer-in-charge?

What actions/ corrective measures have been taken against the defaulting
personnel §

44. Personal interview of officers and men:

i)

Haz svery member of the PS been examined about his knowledge,
knowledge of weapons ete, police procedure, duties as per PRB,
knowledge of PS5 areal Please give necessary  instructions.

45, Status and facilities of Police Station :

i
(i
(i
(iv)
v)
{vil
{wif)
twill)
(ix)

(xd

Is CCTV facility available in the PS5 1

Who looks after this system?

s Generator facility available atthe PS

Is Xerox Machine available atthe PS 1

Is Waiting Room available atthe P53

Is drinking water for visitors available atthe PS 1

What is the condition of Waiting Room and waiting area ?
Is PS compound illuminated or not 7

Whether games and spors facilities |ke Camom, Valley-hall,
Badminton and others are awvailable in the PS compound 7

Is there any garden inthe P5 compound ?

¥4



Observations and instructions of Inspecting Officer :

46. For

]
L
(il
{iv)
tv)
{vid
twiid

(wiiid
{ix)

IWE aifected Police Station :
IF PS is located in an LWE affected area, what measures have been
taken 7

Does the PS possess high Sadar Gate !

Is the PS surrcunded by high brick-wall #

Whether the boundary wall has barbed wire fencing on the top 1
Is double Sentry posted with at least one armed with automatic
weapon {

If one Sentry post is on the rooftop, is this post accestible from
inside the PS5 1

Are  search lights available with the Sentries and especially with
the post located on the rooftop !

Are the main slectrical points connectad with generator §
How many morchas are there to ensure all round defence ?

Observations and instructions of Inspecting Officer :

47. Police Camp :

Camp

MName of Police| Whether SAP Strength General function

or DAP  |Ar.AS| | Const. | HG | NVF

li)

Is there any camp that can be withdrawn ?

48. Profile / Data Bank :

s the Data Bank being maintained at the P5 ? it should contain Information
and contact details about Schools, Colleges, Hospitals, Bus Terminus, Petrol
pumps, Industries, Nursing Home, Cinema Hall, Banks, Ambulance, Doctors,
Blood Bank, Prominent Leaders, NGOs, Social ,Prominent Leaders, Religious
Heads, Big Temple, Big Mosque, Stadium, Hotels, Resorts, Tourist Spot,
Important business place, Vital Government Installations Such as Telephone

b3



49,

5.

5.

52,

Exchange, Power Distribution centre, Railway Stations etc.
This data should also have contact details of at least five members of all
villages in the PS jurisdiction, details of village police, detaik of Civic
Volunteers village wise, Communally sensitive pockets etc,

The Inspecting Officer should scrutinise the Data Bank, comment on  its
maintenance and give useful suggestions.

Good Work Done by Police :

il Has any Police personnel done any good work since the last
Inspection ?
If yes, please give details,

Samanway Committee :
i) Is there any Samanway Committee formed at PS5 ¢
If formed, please give details.

Communication System :

{iy Is P& RT system functioning properly ¢
iy Iz there any separate room for RT 2
(i}  Who are manning the RT sets 7

{ivl Are there any "grey" areas of the PS jurisdiction where communication
is a problem.

Vital Installations :

Mame of vital Mo. of Vital How these Installations
Installation Installations are protected

Telephone Exchange

Railway Station

Poneeer Distribution
Centre

Bricge

Hospital

Big Temple
Muosque




53. Outturn of Wark :

Mame
Oficer

Days on

Tour

iC

Mighth
Roumls

Cases
Ivesii

BC

RG et | Arvedl  [Seiroes Detoudtd
B e

5C

N

W

ted

54. Duty Roster : [ PRB Regulation No. 373 & 908 |

(i Has the distribution of duties to all the personnel been equitable?
i
(il Arethe Duty Roster of officers and force maintained properly 1

Whao are the habitual absentess and what action was taken against themi

Please check.

55. Community Policing [Police Order No. 7 of 1976 and Police Order No. 6

of 2009] :
Are the programmes for Community Policing taken up or not §
Please give details about the programme of Community Policing.
Details of Programme

i)

Maonth

56, Agricultural Disputes :

Is there any agricultural dispute/other dispute under PS5 area 7 I
50, plesse give details,

(i)

DObservations and instructions of [nspecting Officer -

57. Intelligence collection and other points of OC [Police Order No. 7 of 2004] :
It iz assumed that the "' function of the OC of the PS as principal
intelligence officer” Please give some instance of intelligence collection

(i)

(i

by OC.

Doas the OC keep in touch with NGOs regarding drug related issues,
human trafficking, child welfare and rescue and also Shelter Homes et

B3



(i} Does OC contact local DD regarding crime matters?

58. 100 Dial help line facility and other facility [ Police Order Nos. 14 of
2004 & 16 of 2004 |

{i) Is there 100 dial help line facility in the P57
{iiy Is there separate complaint box at P57
(iiid  1s Women and Children Desk functioning well or not?

59. Weeding :
(i} Are the old records destroyed 26 per rules 1
liid Are the files weeded ?

60. General :
Owerall functioning of the PS5 as well as officers and men.

Concluding observations and instructions of Inspecting Officer :

66



INSPECTION OF Cl OFFICE
PART-I: FORMAT FOR INSPECTION OF C.1.’s OFFICE

I. THE OFFICE OF THE CIRCLE INSPECTOR
1. Brief History of Inspection of CL's office :

2. Parade !/ Tumout :

Observations and instructions of Inspecting Oificer :

3. Representations :

Observations and orders of Inspecting Officer :

4. (@) Disposition (Strength @ Sanctioned / Actual) :

OUTSIDE FORCE

by Dwe for Transfer ;

bs



(el

Disposition List :

Observations and instructions of Inspecting Officer :

Accommodation, Land and Buildings :

Observations and instructions of Inspecting Officer :

Crime Map / Circle Chart / Hanging Chart and others :

GCovernment Property

Observations and instructions of Inspecting Officer :

Correspondence Registere:

Observations and instructions of Inspecting Officer :

b



10.

11.

12

13.

Inspector's Note Book :

Observations and instructions of Inspecting Officer:

Crime Index : [ PRE Regulation No. 194 ]

Observations and instructions of [nspecting Officer :

24 PR of Pending SR Cases :

Reward & Punishment Register :

Observations and instructions of Inspecting Officer :

Police Drivers and “ehicles :

Observations and instructions of Inspecting Officer :

b3



14,

15.

16.

17,

18.

Computer
(@) Computer knowing Police personnel in the C.1.'s office :

b} Detailed description of number & condition of Computers available,
with peripherals :

Observations and instructions of the Inspecting Officer

Status and facilities of Circle Inspector’s Office :

Observations and instructions of the Inspecting Officer :

For C.1.'s Office situated in LWE - affected area ;

Observations and instructions of Inspecting Officer :

RT System

Activity of Circle Inspector {(outturmn of Circle Inspector):

Observations and instructions of Inspecting Officer :

0



Il. THE JURISDICTION OF THE CIRCLE INSPECTOR

19. Correspondence in the Circle :

Recelpt Side

Despatch Side

Petitions

Observations and instructions of Inspecting Oificer :

20. MOB & ICB :

Statement of HOBs

Statement of MOB's

Observations and instructions of Inspecting Officer :

f



21,

23,

G.D. File :

Observations and instructions of Inspecting Officer :

Personal Diaries :

Observations and instructions of Inspecting Officer ;

Crime :

[@) SR Cazes

Observations and instructions of Inspecting Officer :

b} Pending SR Cases:

Observations and instructions of Inspecting Officer :

[c) Crime under different Heads :

Observations and instructions of Inspecting Officer :

fd



24,

25,

26,

27,

Warrant of Arrest Rogister

Ohbservations and instructions of Inspecting Officer :

Mon-FIR Prosccutions :

Observations and instructions of Inspecting Officer -

T'rial Monitoring

Observations and instructions of Inspecting Officer :

Greneral :

Dbservations and instructions of Inspecting Officer :

3



PART-I:ANNEXURE FOR INSPECTION OF CI'S OFFICE

. THE OFFICE OF THE CIRCLE INSPECTOR

1. Brief History of Inspection of C.l.'s office :
(Il Indicate names of inspecting officers who conducted the last two
Inspections? Include dates.

iiiy Have the previous Instructions given by Inspecting Officers been
complied with 7 If not, What has been the difficulty in doing so § Please
give instructions for follow-up on pending action.

(i} s there amy “Action Taken® note in the margin! Has the Action
Taken Report been sent to the concemed officer?

{ivi Please review the short inspections and the supenvision notes made in
the Inspection Register by the SDPO / superior officers,

2. Parade !/ Tumout :
{iy  How many officers and men fell in at the Parade 7
(il How was the turnout of the officers and men 7

(i} How were the wards of command of the Cl during the time of Inspection
Parade §

Observations and instructions of Inspecting Officer :

3. Representabions :
{iy Representations submitted if any, and for what reason ¢
fily Werethe representations justifiable

Observations and instructions of Inspecting Officer :

4



4. Disposition (Strength : Sanctioned / Actual) ;

{a)
Sanctioned Strength
Actual Strength |
Unit| Unit | ASI | Const. | PD | ASI| Const. | PD | NVF/HG/
type ILC fLC BWHG/LHG
Please collect GO Mo. of the sanctioned strength and G.0O No. of the establishment
of the unit.
OUTSIDE FORCE
MName & | Strength/ | SAP (No.| DAP (NO.| OR (No. | NVEHG! | Utility!
Location | Head | of Heads) | of Heads) | of Heads) | BWHG
Remarks
[Mo. of

(b} Due for Transfer :

{iy Is there any officer or ollher person due for ransfer

Cl3
Please pive details about the afﬁmﬁ and men who are clue for transfer :
S.No. | Name of the | Dateof joiningat | Concerned D.O
officers & men the Unit reference
1
2 |
3

(o) Disposition List:
{iy Whether Disposition List of the C.l.'s office is updated or not #
iy Whether Blood Groupsof the Police personnel have been mentioned

0

r nott
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(il

vl

Whether GPF A/C numbers and contact numbers of the Police
personnel have been written or not §

Whether basic pay, Home address with family contact numbers,
nominee and Date of Bith have been menticned ornot ?

Observations and instructions of Inspecting Officer :

5. Accommaodation, Land and Buildings :

(i}

(i)

{iiil

(iv)
V)

{vi)
fwild

fvitil

Have you physically inspectad the land, boundary pillars, and the
condition existing buildings?

Have you visited the C.1."s Office premises 1o observe cleanliness and
maintenance of building?

Hawve you checked the particulars of the repair and whether the entry
of the same has been made in the Register or not?

Have you checked the land and building register?

Is the Circle Inspector maintaining Rogisters and Files regarding Land
and Buildings ?

What is the Khatian No, JL No., Dag MNa.?
Whather the Building of the Cl.% office is rented / owned / others 1

If rented, rant slip to be checked, whether it was kept in a file or not?
Whether rent payment has been made regularly 1

Whether the C.1."s office compound is well bounded or not {
Any repalrs required 2

Observations and instructions of Inspecting Officer :

6. Crime Map/Circle Chart/Hanging Chart and others :

(b
fii}
{Hi)

Is the Map of the Circle area available at the C1.% Office or Mot?
What is the area of the Circle ¥

Ari hanging charts (Regarding Criminals, Vital installation etc.) available
or not 1

B



7. Dovernment Property

(i)
fiid
{iiiy

{ivh

vl

Have the Government properties list been authenticated or not?
When were the Kl List and Head Clerk List last authenticated §
What was the last date of authentication of BI's List #

Please check physically as per last authentication and what Is the
result {

Have the RI's List for miscellaneous articles been authenticated
properly ¥

Please check physically and what is the result ?

Have Rl and HC physically visited the €1 Office and checked
every itemi

Observations and instructions of Inspecting Officer

8. Correspondence Registers:

{i»
Liiy

{iii}
{ivh
v
{wib
(wild

(i
{ixh

Are the Receipt Register and Despatch Register up-to-date 7

Are the pending list (Receipt side) and pending list [{Despatch side)
up-to-date ¢

Whether noting of R/NR (Returmable / Mon-Retumable) is mentioned
in pending list ar not ¢

Has sample check been done to cross check Receipt and Despatch
side |

How many papers are pending in Part =1 and Fart = Il {whose
retumable date has expired) ¥

Whether brief subject matter has been written in all Correspondence
Registers or not ?

Is the rate of disposal of papers satistactory or not §
Why are the oldest five papers in Pant -1 pending ?
Why are the oldest five papers in Part -1l pending ?

Observations and instructions of Inspecting Officer :
’r



9.  Inspector's Mote Book : [PRB Regulation No. 193 ]
i} Is Inspector’s Mote Book available in C.1.'s office

[iiy Does CI make entries in the Inspector’s Note Book on a regular
hasis ¥

Observations and instructions of Inspecting Officar :

10. Crime Index: [ PRE Regulation Mo, 194 ]
(v Areall the entries made properly in the Crime Index !
fiih  Areall Crime Indices available for the last ten years in C.1L%s office |
{iii} Is Crime Index maintained properly or noti
{ivi Are CDs submitted by the officers in a bunch?
vi Inhow many cases are the officers not submitting even a single CD 1
{vi) What action has been taken by C.l. apainst those officers ?

il In how many cases C.|. did not issce any 10B while the concerned
IO did not submit up-to-date CD {

will) How many cases Charge Sheets have been shown submifted by the
concerned 10, but Charge Sheet has not reached C..'s office ¢

{ix) What action was taken by the C.I. in this respect{

Flease go thmui,l'l the Erirnit Index of the |year and |analyse
lo

them as per following rmiat.
S, | Case Reference NMame of | CD submiited Reason of |Instructions
Mo. the 10 upto, with | pendency given
date

B



Observations and instructions of Inspecting Officer :

11. 2nd PR of Pending S8 Cases:
11. 2* PR of Pending SR Cases
Please collect the following points and analyse the causes of delay in sending
the PR - 1l to the concemned unit, if any.
Year | Case Sent within Senl Sent Sent Sent
Reference 15 dyas between | between between after
02 weeks | 01 Months | 02 Manths | 03 Months
to 01 to 02 to 03
Month Months Months

i

fiib

{itid

(v}

fwh

Whether relevant, necessary instructions regarding Selzure, Sealing
and labelling, amangement for recording staterments w's 164 Cr.P.C have
been given or not {

Whether necessary instructions for sending the alamats to CFSL for
obtaining expert opinion have been given or nol, in cases of Murder,
Rape etc, where applicable

In cases of death due to poison, whether instructions for sending the
Viscera to Chemical Examiner have been given or not ¢

Whether necessary instructions have been given to apply Scientific Aids
to Investigation in the cases where applicable

In cases where phone numbers [ mobile phones are concemed, whether
instructions for using Information Technology to collect IMEL number,
CDR, CDR analyses, Veice Sample Matching have been given or not 1
What about surveillance 7

Please check some copies of PR-| and find out whether all the necessary
instructions have been given or nol, according to the case.
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12. Reward & Punishment Register -

Please collect the statement of Rewards which was submitied by Cincle
Inspector of this Circle for the last three vears and upto the date.

Period | Total Head-wise Total
Rewards |Inspector. 51 | AS| | Constable| HG | NVF | Persons

Three
Years
Rack

Two
Years
Back

Year
Back

Upto
Curramit
Year

Please collect the statemant of Punishment submitted by Circla Inspactor
during the last three years and upto the date.

Period | Total Head-wise Total
Rewards Inspector 51 | AS| | Constable! HG | NVF | Persons

Three
Years
Back

Two
Yoars
Back

T
Year
Back

Upto
Curramnt
Yoar




(i)

1]

{itid

{iv)

vl

{vi)

iwiid

Is the Reward Roll received from Police Station being entered in
the Reward Register?

Has a separate file been maintained to keep the coples of Reward
Raolls 1

How many Reward Rolls have been initiated by C.l. during the
last three years {

Have final orders of the Reward Rolls been mentioned in the
Rewand Register

How many Punishments have been initiated by the C.I. during the
last three yoars 7

Have final orders of the Punishment been mentioned in the
Punishment Register 2

Has DO been passed on rewards & punishment and DO number
entered in the Register ¢

Observations and instructions of Inspecting Officer :

13. Police Drivers and Vehicles :

(b

fiid
(iiid

(i

vl

How many Police Drivers and Constable Drivers are there in the
C.l.'s office

How many vehicles are available in the C.l.'s office ?
Please give also the type, registration No. and age of the vehicle.
Please give defails about the present condition of the wvehicles.

Please give also the fuel consumption and maintenance charge of
the wvehicles on average, for fast 3 years.

Are logbooks properly maintained

Observations and instructions of Inspecting Officer ;
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14. Computer :
¢} Computer knowing Police personnel in the C.1.'s office :

led}

Rank Computer - knowing (Yes or No )
Inspector
Sl

ASI
Constabio
LC

Detailed description of number & condition of Computers available,
with peripherals :

Observations and instructions of Inspecting Officer ;

15, Status and facilities of Circle Inspector's Office

(i}
(il
{iiid
{iv)
fw)
fvid
twii)

Is Generator facility available inthe C.1.'s offica ¥

Is Xerox Machine available inthe C.'s office ?

s 2 Waiting Room available in the C..% office ¥

Is drinking water for visitors available in the C.1.'s office 7
What is the condition of Waiting Room and waiting area ?
Is C.I.'s office compound illuminated or not ¥

Is there any garden inthe C.['s office compound ¢

Observations and instructions of Inspecting Officer :

16. For C.1.'s Office situated in LWE - affected area :

{i)
(il
{iii)
{ivh

If C.l.'s office is located in an LWE affected area, what security
measures have beentaken 1

Does the C.l.'s Office possess high Sadar Cate?
ls the C.1."s Office surrounded by high brick-wall ?
Whether the boundary wall has barbed wire fencing on the top 1
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fw)
{wid
ivily

(vt
fix)

Is double Sentry posted with at least one ammed with automatic
weapon {

If one Sentry post is on the rooftop, is this post accessible from
inside the Cl.'s office?

Are the search light available with the Sentries and especially on
the post located at rooftop 3

Are the main electrical points connected with generator ¢
How many morchas are there to ensure all-round defence 1

Observations and instructions of Inspecting Officer

17. RT System :

li}

Does the C.1's Office have an RT systern 7 k& it functioning properly 1
Is there any separate room for RT {
Who mans the RT ¢

18. Activity of Circle Inspector {Outtum of Circle Inspector):

{H

(i)
{iiid
{iv}

tw)

{wil
fwl
(vl

{ix)

Has the Cl carded out Inspoctions as per schedule. 7 Check his
remarks to see if the inspection is thorough and detailed..

Have the GDs been field i
Are daily reports being sent on time §
How many visitors are attended by C.I. per day 7

How many co-ordinaticn meetings were conducted by C.1. with Q/Cs
in his Circle in last 12 Months?

Hew many times did C.1. visit different P.5.%s in his Cirela?
How many raids were conducted by C.I in the [ast 12 Months?
How many Law & Order situstions were faced by €1 in last 12 Months §

How much knowledge does the C.1 have regarding each Police Sation
in his Circle

Observations and instructions of Inspecting Officer :

L)



Il. THE JURISDICTION OF THE CIRCLE INSPECTOR

19. Correspandence in the Circle :

Please collect the comparative statements for the last three years and

upter ...... Current Year and analyse them carefully.
Receipt Side
Period | Total Mo, Mo. of Mo of | Total No.| P.S Wise Breakup
of Papers = Papers | Papers | of Papers of Pendency
Received Received | Filedin | Pending| Name — No.of
this office of P.5%  Papers
Pending
Three PS5
Years P5
Back P5
Ps
TOTAL
Two Fa
Yeaars Ps
Back PS5
F5
TOTAL
One PS5
Year P5
Back Ps
P5
TOTAL
UPTO P53
--.Curreni Ps
Year P
5
TOTAL




Despatch Side

Mo. Papers
Perding
Period Total | Total | Total | Total | Total | Mame| Peti | lob | Mob|Total |Remarks
Mo of | Mo, of | Mo, of | Mo, of | Mo. of | of PSs| tion
Papers | Papers| Papers | Papers | Papers
|Despat | lssued Retwned (N/A and Pending
ched | lo PSs File | at PSs
Thras Ps
Wears Ps
Back PS5
FS
TOTAL
Twn P5
Yoars Ps .
Back P5 |
Ps
TOTAL
One PS
Year PS5
Back P5
Ps
TOTAL |
P TO PS i
) P5 |
rert ] |
Wear P5
TOTAL

B




Period | No.of | No.of | Mo. of | Name Breakup No.of |Pending
Petition | Pefilion |Petition | of PSs of Pendency | Papers
Issued |retumned |Pending lfor NIA
Fssued | Returned
Three
Years
Back
Total
Twn
Years
Back
Total
Cine
Year
Back
Total
Upto....
Current
Year
Total
{i ‘l.':l'ull’hilch rF"uEIce Stations have the maximum pendency of papers in the
rcle
fiiy What action was taken by Cl against the concemed Police officers |
(i} What sincere action was taken to bring down the p-undunl:'fi'
{ivi How many times has Cl given instructions tothe OWCs in his
Circle to dispose of pending papers within a time [limit ?
v} s thera any result found of that instruction ?

Observations and instructions of Inspecting Officer :




2. MOB & OB :

Collect the statement of MOB and IOB of the Circle for the lastthres

years and upto ... curment year and analyse them.
Statement of 10B’s
Period | No.of | No. of = No. of | Name PS-wize Breakup of
IOB's | 10Bs 10B's | of the || Ifﬂ_ndtnqr_
kssued Returned Pending | PSs
Issued |Returmed| Pending
Thresa
Years
Back
Total
Twa
Years
Back
Total
Cne
Year
Back
Total
Upto.... | )
Current
Year
Total

Bs



Statement of MOB's

Period | No.of | No.of No. ol | Name PS-wise Breakup of
QR Y0NS, MOK:, | fdhe | Pendeny
lssued |Returned | Pending
Three
Years
Back
Total
Two
Years
Back
Total
One
Year
Back
Total
Upo....
Current
Year
Total

(i
{iii

(iv)

Towhich Police Stations have the maximum number of MOB's and
IDBs been issued ¥

What action was taken by concermed O/Cs to bring down the
pending MOB's 7

How many times has CI given instructions to the concerned OfCs
1o curb the pendency §

Flease pgive some specific time to dispose of the pending MOB's
and OB s.

Observations and instructions of Inspecting Officer :




21. G.D. File :
M  Are all the O/Cs sending duplicate GD on regular basis ?
{iiy Is the GD filing made in proper way

{iiiy Which Police Station has failed o submit the GDs inCl office on
regular basis?

{ivi What action was taken by Cl against the defaulting Q/C?
Please collect the statement of GD filing as per following format and
analyse them sincerely.

5. No. Mame of PS5 GD File upto

Observations and instructions of Inspecting Officer

22, Porsonal Diares

Please collect the statement of PD of the Circle upto ...... current year
as follows and analyse them.

Name of PS MName of the Officers PD Received upto date

B3



Mame of PS

Mame of the Officers

PD Received up to date

i} How many officers have not submitted their PDs even for a single
day till date 1

(il How many officers have not submitted their upto-date PDs
(il What action was taken by the C.I. in both the above - noted

matters ?

Observations and instructions of Inspecting Officar

23. Crime :

@y SR Cases

Please collect the following figures of SR cases of the Circle for the last
three yvears and upto ....... current year as per following format and comment
on them Thana-wise, and give necessary instructions.

20



Pariod

Mame
of Pg

Heads of Crime

Dacoity | Robbery

hurder | 3984
fA06
IPC

4904
a0z
1PC

4984
048
P

Rape

Other

Tatal

Thoress
Years

Back

Years
Back

Todal

Year

Back

T ol

Upto....
Current

Year

Total

Crand
Total

Observations and instructions of Inspecting Officer :

b} Pending SR Cases :

Please collect the statement of pending SR Cases of the Circle as per following
format and analyse them carefully, one by one, and give necessary instructions
to develop the case.

N



Heads of Crime

Period | Mame |Dacoity Robbery|Murder | 498A | 4984 | 498A | Rape | Other |Total
of PS 1306 | 1302 | /3048 SR

IPC P | IPC Lases

Thres

Years

Back

Total

Twi

Years

Back

Tovtal

Ymar

Back

Total

Upta....

Curmeni

Year

Crand

Tatal

Observations and instructions of Inspecting Officer :

) Crime under different Heads

Please collect the statement of crime under different heads of the
Circle for the last three years and uplo ... current year as per the
tollowing format and analyse them .

22



£ o

Heads of
Crime

Period|

Mame
of P'5s

registered
during
this oo

shoeted

Caze| Person

FRT/
FRME/

Mon Cogl
Ele.

Pending

Police
Slation

Remarks|

Dacaity

Y oars

Back

Two

Burglary

23



Crime

Heads of  Period] Name

of P5s

registered

sheeted

thie period| Casef Person

FRT/
FRME/

Non Cog.
Ete.

Pending

Police
Station

Thres
Years
Back

Twi
Y ears
Back

Theft

Year
Back

Upto..

Year

(Current]

Thres
Years
Back

Two
Years

Murder 280K

One
Year
Back

Upta..

Year

‘Curment]

Calpable Three
Homicide Years
nod Back

amounting Two
fo morder Years
us 304 IPC Back

Year




Heaas of
Crime

Period|

Mame
of P'5s

registered
during
the period

shoeted

Casze| Person

FRT/
FRMF/

Mon Cogl
Ele.

Pending

Police
Slation

Remarks|

Rioting

Back

Back

LCurrent|

Y ear

Y ears

Back

Two

Y Bars
Back

One

Y ear

Back

Lipto..

Current|

Year
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Heads of  Period] Name

Crime

of P5s

registered

sheeted

during

thie period| Casef Person

FRT/
FRMF/
Mon Cog.

Pending

Police
Station

Remarks

Ll

399402
IPC

Y ears

Back

Y ears

Twi

Back

Year
Back

mn

12

MDPS Act

Back




Heaas of
Crime

Period|

Mame
of P'Ss

registered
during
the period

shoeted

Casze Person

FRT/
FRMF/

Mon Cog.
Ete.

Police
Slation

13

Extortion

Y ears

Back

Two

Years

Bark

Year

Back

Upto..

Current]

Y ear

14

]
e

Y ears

Back

Twi

Y ears

Back

Yoar

Back

Upto..

Current

Wear

Years

Bark

Twao

Yoars

Back

Yoar

Back

Upto..

Curment|

Year

¥



Heads of  Period] Name

Crime

of PSs

Case
registered
during
the period

Charge
sheeted

| Canes Pereon

FRT/
FRME/
Kon Cog.

Pending

Paolice
Slation

Remarks

16

Crime

Yoars

Back

Twn

oars

Back

Year

17

Year

{Current]

Lipto..

Y zar

18

Thiee

Years

Bark

98




Heads of [ Period| Name [ Case Charge FRT/ [Pending| Remarks|

Crime of PSs |registered|  sheeted | FRMF/ | with
during Non Cog] Police
thir period| Casel Person Ete. Stalion

g

19| Total of

Observations and instructions of Inspecting Officer :

24, Warrant of Arrest Register :

Please collect the following comparative statement of Warrants of the Circle
forthe last three vears and upto ..., of current year and analyse the figures
one by one, and give suitable directions in this respect,

Perlod NH‘I‘I‘T Wowof | Mool | Total Total | Total | Total Tolal | Pending
of P5| Warranis |Yarraa arranis Execution| Kecall | Otherwise|Disposal  at the

brought |Received Drisposal end of
lorward | during ihe
at b | s year year
!hﬁ:ﬂmh
of the
T m
Thees '
Years :
Back |
Total

£



Period |Name No.of | Mo.of | Tetal | Tetal | Total | Tetal | Total Pending
of P5| Warrants |Warrants|Warranis Execution | Recall | Otherwise{Disposal  af the
brought |Received Disposal end of
forward | during the
af the | this year year
| besginai
of the
YVEar
Twul
Yetars
Back
Total |
e
Year
Back
Tatal |
Upto...
Current
Year
Tatal|
i1 How many times did C.1. give instructions to intensify the drive against
warrantees to ensure that the pending warrants are reduced?
il Which PS5 has the highest pendancy in Warrants of Arrest?
i) What action was taken by C.l. to reduce the pendencyt
vl What steps has C.l. taken to eradicate possible suppression of WYA In
the P5i
vl What action has been taken to verify the W/A pending list with that of
the court records?
vi} Have both of them been reconciled?

Observations and instructions of Inspecting Officer
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25, Non-FIR Prosecutions :

Please collect the following comparative statement of Mon-FIR prosecution
of the circle for the |ast four year and upto. ... .current year and analyse the figures.

Head Mame Four Three |Two years | Dne Year| Upto...of | Upto
of the | Years | Years | Back Back | Previous | Current
Pes | Back Back Year Year
lclr|lc| Pl c|?| €| P| C|P |C|P
107
Cr.P.C.
Total
100
Cr.P.C.
Total
110
Cr.P.C.
Total
200
L.P.C.
Total o o
4 BCLA
Act
Total
Carmbling
Act
Total
MY,
Act
Total
Others
Total

101



(i)
(i)

{iii)
liv)

i)
{vi)

(i)

Which police station in the circle lodged the highest number of
prosecufions under Non-FIR head?

Which police station has lodgad the lowest number of prosscutions
under Non-FIR head?

What are the reasons for submitting low prosecutionsi

What action was taken by Circle Inspector to increase prosecutions
under Non-FIR headi

How many times has C.l. given instructions for increasing prosecution
under section 290  IPC/34 Police Act!

Which Police Station in the drcle has launched the lowest number of
prosecufions under section 290 IPC/34  Police Act ?

How many times has C.|. given written information to concerned
superior Police Officers 1o raise a point in District Monitoring Committes

for hinding down acoused persons against whom Non-FIR prosscutions
have boen whmitted w's 107 Ce.P.C, 108 Cr.P.C_ 109 Cr.P.C, 1T0CP.CT

Observations and instructions of Inspecting Officer :

26, Trial Monitoring ;

il

How many cases are under Trial Monitoring in the circle?

Please collect the following statement as per format and analyse them
one by one,

5| No.| Name of the PS Case reference | Present Status =~ Remarks
Observations and instructions of Inspecting Officer
27. General :

Please comment on the overall funclioning of the C.1. as well as O/Cs in

the Circle, overall control of the C.l. in the Circle and on the ©/Cs, anti-crime
work under the leadership of C.l., C.l. as a default finder against the defaulting
officers under his control, etc.,

Observations and instructions of Inspecting Officer :

102



INSPECTION OF SDPOY'S OFFICE
PART-I: FORMAT FOR INSPECTION OF 5.D.P.O."s OFFICE
THE OFFICE OF THE 5.D.P.O.

1. Brief History of Inspection of 5.D.P.0.'s office :

2. Parade / Turnoul :

Observations and instructions of Inspecting Officer:

3. Representations :

Observations and instructions of Inspecting Officer :

4. Disposition (Strength : Sanctioned / Actual) :
(al

b Sub-divisional emergency force:

() Due for Transfer :

(di Disposition List:
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Observations and instructions of Inspecting Oifficer :

Accommodation, Land and Buildings :

Observations and instructions of Inspecting Officer :

Sub-divisional Map / Crime Chart / Hanging Chart and Others:

Government Property :

Observations and instructions of Inspecting Oificer :

Correspondence Registers:

Ohservations and instructions of Inspecting Officer :

Orderly Room :
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fa) Orderty Room Part |-

b  OCrderly Room Part-ll

Observations and instructions of Inspecting Officer :

10. Fortnightly DO

11. Reward & PFunishment Register:

Reward

Funishment

Observations and instructions of Inspecting Officer :

12, SDPO's Note Book
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13. Police Drivers and Vehicles :

Observations and instructions of Inspecting Officer :

14. Computer :

@ Computer knowing Police personnel in the 5.D.F.0.%s office :

i) Detailed description of number & condition of Computers available,
with peripherals :

Observations and instructions of Inspecting Oificer :

15. Status and facilities of S5.D.P.0."s Office :

Observations and instructions of Inspecting Officer :
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16, For 5. D .P. 0. 's Office situated in LWE - affected area :

Observations and instructions of Inspecting Officer :

17. RT System :

18. Activity of Sub-divisicnal Police Officer:

Observations and instructions of Inspecting Officer :

THE JURISDICTION OF THE 5.0.P.0.
19. Correspondence in the Sub-division :

{al Papers received and despatched:

b) Pending papers list :

Observations and instructions of Inspecting Officer :
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20. Crime :
@) SR Cases /Pending SR Cases:

(b} Crime under different Heads :

Observations and instructions of Inspecting Officer :

Observations and instructions of Inspecting Officer :

21. Warrant of Arrest Registers :

Observations and instructions of Inspecting Oificer :

2. Mon-FIR Prosecutions:

Observations and instructions of Inspecting Officer :
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23,

Trial Monitoring :

Ohservations and instructions of Inspecting Officer :

CCTNS

GD FILING

General :

Observations and instructions of Inspecting Officer :
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PART-I:ANMNEXURE FOR INSPECTION OF SDPD'S OFFICE
THE OFFICE OF THE 5.D.P.O.
1. Brief History of Inspection of 5.D.P.0."s office :

(i} Indicate names of Inspecting Officers who conducted the last two
Inspections? Include dates.

(il Hawe the previous Instructions given by Inspecting Officers been
complied with 2 If not, what has bean the difficulty in doing so 7 Please
givee instructions for follow-up on pending action.

{iily Is there any “Action Taken® note  in the margin ¥ Has the Action
Taken Report been sent to the concemed officer ¥

{ivi Please review the short inspections and the supervision notes made in
the Inspection Registar by superior officers.

2. Parade / Turnout :
{i) How many officers and men fell in at the Parade ¥
(i)  How was the turnout of the officers and men!

(i} How were the wards of command of the SDPO during the time
af Inspection FParade #

Observations and instructions of Inspecting Officer:

3. Represenfations :
it Representations submitted if any, and for what reasoni?
iy Were the representations justifiablei

Observations and orders of Inspecting Officer :
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4. (a) Disposition (Strength : Sanctioned [ Actual) :

Unit Sanctioned Strength Actual Strength
51 | ASl |Const | NVE/ | PD | 51 | ASI |Const| NVE |PD

fLC HG/ fic | HG/

BWHG/ BWHG/

LHG LHG

Please collect G.0O No. of the sanctioned strength.

{b) Sub-divisional emergency force :

Unit Sanctioned Strength Actual Strength
S | ASl |Congt | NVE/ | PD | SI | ASI |Const| MVE |PD
fLC HG/ LC HGS
BWHG/ BWHG/
LHG LHG

il What types of Arms and Ammunitions are used by the force of EF
Line?

i) Are they provided with Lathi, Dhal, Gas, Helm#t and Less Lethal
Munitions (Tear Gas, Rubber Bullets etc.) during the time of any
Law & Order duty?

fifi) How many vehicles have been provided to the Emergency Force
for duty?

) Due for Transfer :

i) Is there any officer or other person due for transfer?
lil) What action was taken by the S.D.P.0O.¢

Please give details about the officers and men who are due for

transfer ;
| Sl MName of the | Date of joining | Concerned D.O.
No. | officers & men the unit reference
1
EE
. 3.
{d) Disposition List :

il  Whether Disposition List of the 5.0.P.0.’S office is updated or

not!



(i)
(il

(v}

Whether Blood Groups of the Police personnel have been
mentioned or not ?

Whether GPF AC numbers and contact numbers of the
Police personnel have been written or not {

Whether basic pay, Home address with family contact numbers,
nominee and Date of Bith have been written or not 2

Observations and instructions of Inspecting Officer:

5. Accommodation, Land and Buildings :

{ib

(i}
(i

{iv)

)

{vi)
bwii)

(i i
(viii)

Have you physically inspected the land, boundary piflars, and the
existing buildings?

Have you checked the land and building register?

Have you checked the particulars of the repairs and whether the entry
of the same has been made in register or not?

Have you visited the 5.0.P.0."s Office premises to observe cleanliness
and maintenane of building?

Is the Sub-divisional Police Officer maintaining  Registers and Files
regarding Land and Buildings ¢

What is the Khatian Mo., JL Mo, Dag Mo, 1

Whether the Building of the 5.0.P.0."s office is rented or owned
or others §

If rented, rent slip to be checked, whether it was kept in a file or not}
whether rent payment has been made regularly ¥

Whether the 5.0.P.0."% office compound is bounded or not?
Any repairs required ¥

Observations and instructions of Inspecting Officer:
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6. Sub-divisional Map / Crime Chart / Hanging Chart and Others:

(i)

(iid
(i)

Is the Map of the Subdivision area available at the 5.0.P.0."s Office or
not?

What is the area of the Sub-tivisions

Ane hanging chars (Regarding Criminals, Vital installations atc.} available
or not 7

7. Government Property :

(i)
(i
{iif)

{iv)

v
{vil

When were the R List and Head Clerk List last authenticated ?
What was the last date of authentication of RI's List 7

Please check physically as per last authentication and what is the
result §

Have the Rl's List for miscellaneous articles been authenticated
properly §

Please check physically and what is the result?

Have Rl and HC physically visited the 5.D.P.0.'s Office and
checked evary itemi

Observations and instructions of Inspecting Officer :

B. Correspondence Registers:

(]
(i

{iid

Are the Receipt Register and Despatch Register up-to-date ¥

Whether noting of R/ MNR (Returnable/ Non-Returnable) is mentioned
in pending list or not 7

Has asample check besndone to cross check Receipt and Despatch
side |
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{iv)
vl

il
fwil)

How many papers are pending whose retumable date has expired 7

Whether brief subject matter has been written inall Correspondence
Registers or not ?

Is the rate of dispocal of papers satisfactory or not 7
Why are the oldest five papers pending in pending Register?

Observations and instructions of Inspecting Officer :

9. Orderly Room :
[@) Please collect the figures as per the following chart and analyse them.
Orderly Room Part- 1

Period

Total no
of

PEFSONE
dealt in
OR

Proceeding

Censure Censure

& EOL

Let off, Demobilised
tfor HGs)

Other|

Threa
Years
Back

Twn
Years
Back

Cne
Year
Back

Freviou
Years

Lpto ......

Current
Year

Upto......
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b} Orderly Room Part - 11
5l. No. Period Mo. of persons appeared
1. Three Years Back
2. Twa Years Back
3. One Year Back
4, Upto ...... of Previous Year
5. Upto ...... of Current Year
(il  Are both the Registers i.e. Part - | and Part - Il maintained properly?
iy Have the DO Nos, been written in the Register?

fifi)

If any report has been sent to superiors, has the fate of that report been
noded in the Regisier!

fiv) AnalyseExamine the types of defaults being dealt with in OR-1 (whether

(vl

for unauthorized abesencefoverstayal / lapses in investigation/
misconduct/negligence. ofc_ 1)

On how many occasions did SDPO interact with the Constables'/AS]s/
5ls to lenow their problems or grievances informally during the last six
maonths and what action did he take to addrass them?

Observations and instructions of Inspecting Officer :

10. Fortnightly DOs

(i}
(iiy

Have fortnightly DOs been submitted in time 7
What is the kind of information contained in the Fortnightly DO

11. Reward & Punishment Register:

Flease collect the comparative statement of Rewards and punishments
for the last three years and upto................. current year and analyse

them and

give suitable suggestions .
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Reward

Reward
Recommended

Final Order
Recaived

Final Order
Pending

Period

Total Entries

Inspector

A5
Const.
H.G/NVF
BWHG

5.

Inspector

ALK
Corist.
H.G/MY
F/BWHG

5.1

Inspector

AS.|

5.1

Const.

H.G/NV

E/BWHG

Three Years Back

Two Years Back
One Years Back

Upta ... of
Previous Years

Upto ... of
Current Year

Received

Order
Pending

Period

Three Years Back

Total Entries

{Inspector

A5
H.GINV

FBWHG

:Irﬁ-pfctnr

[AS.1

| Const.

H.G/NV

EBWHG

Two Years Back

One Year Back

Upto ... of
Previous Year

Upto ... of
Current Yoar

i)

Reward Register?
i} Hasaseparate file been maintained to keep the copies of Reward Rollsi
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12,

13.

{iill How many Reward Rolls have been initiated by 5.D.P.O. during the
last three years?

ivl Hawve final orders of the Reward Bolls been mentioned in the Beward
Register!

v} How many Punishments have been initiated by the 5.0.P.0Q. during
the last three years?

iwi) Have final orders of the Punishments been mentioned in the Punishment
Eegister?

{wily Hawe DO numbers besen collected and enterad in the Register?

{viii) Whether the rewards are mostly of routine pature or for specific good
wiors doned

Observations and instruclions of Inspecting Officer :

SDPO's Note Book

i) Is SDPOs Note Book maintained?

iy Are entries made of all important incidents?
Palice Drivers and Vehicles :

il How many Police Drivers and Constable Drivers are there in the
5.0.P.O. s office?

iy How many vehicles are available in the 5.0.P.0.s office?
[iiff Please give also the type, registration No. and age of the vehicle.
iv) Ploase give details about the present condition of the vehicles.

v) Please give also the fuel consumption and maintenance charge of the
vehicles on average, for last 3 years,

fvi} Hawve entries been made in the log book?

Observations and instructions of Inspecting Officer :

AF



14,

16,

Computer :
@) Computer knowing Police personnel in the 5.D.P.0." office :
Rank Computer - knowing (Yes or No)
5.D.P.O.
Inspector
5l

AS|
Constabie
1

(b) Detailed description of number & condition of Computers available,
with peripherals:

Observations and instructions of Inspecting Officer :

Status and facilities of 5.D.P.0"s Office :

i) Is Generator facility available in the 5.D.P.0.'s office?

i} Is Xerox Machine available in the 5.D.P.0."s office?

[iift Is a Waiting Room available in the 5.0.F.0.'s office?

fiv) Is drinking water for visitors available in the 5.0.P.0."s office?
W) What is the conditicn of Waiting Ronm and waiting areat

i) 15 5.00.P.Q."s office compound illuminated or noti

(vii) s there any garden in the S.0.P.0 s office compaund?

Observations and instructions of Inspecting Officer :

For 5. D .P. O, 's Office situated in LWE - affected area :

(i I S.D.P.Osoffice is located in an LWE affected area, what security
measures have been taken?
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fiih
{iif)
{ivd

v

il

fwiil

bwiiid

(ix)

Does the 5.0.P.0.'s Office possess high Sadar Gate ¢
Iz the S.D.P.O.s Office surrounded by high brick-wall ¥
Whether the boundary wall has barbed wire fencing on the top {

Is double Sentry posted with at least one armed with automatic
weapon {

If one Sentry post is on the ooftop, is this post accessible from
inside the 5.0.P.0."s office?

Are the search lights available with the Sentries and espedally on
the post located at roofiop ¥

Are the main electrical points connected with generator

How many morchas are there to ensure all-round defence ?

Observations and instructions of Inspecting Officer :

17. BT Svstem :

i)

(i)

Is the 5.0.P.0.% office RT system functioning praperly?
Is there any separate room for RT1

18. Activity of Sub-divisional Police Officer:

(i
i)
fiii)
(v}

v
{wil
twiil

Has SDPO carried out inspections as per schedule 1
Have inspection remarks been sent
How many visitors are attended to by 5.0.P.0 per day ?

How many co-ordination meetings were conducted by 5.0.P.0 with
C.1. and O/Csin his Sub-division in last 12 Monthsf Have Minutes been
issued §

How many times did 5.0.P.0. visit different P.5."s in his Sub-divisiont
How many raids wene conducted by 5.0.P.0. in the last 12 Months?

How many Law & Order situations were faced by 5.0.P.0. in [ast 12
Maonths ¢
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fwiii)

{ixch
{x)

{xi

(i}
fad i)

How much knowledge does the S.0.P.0). have regarding each Police
Station in his Sub-  division ?

Has he attended the trial of any important case 7

How many night rounds before midnight, after midnight were
conducted by SDPO in the last ope year?

How many Nakas / Units were checked by SDPO in the [ast one year?
How many defaults were detected by SOPO in the |ast one year?

Whether SDPO has supervised all SR cases and submitted supervision
noted

Observations and instructions of Inspecting Officer :

120



THE JURISDICTION OF THE 5.D.P.O.

19. Correspondence in the Sub-division :
(a) Papers received and despatched:

Please collect the comparative statements as per Format, analyse
themn and give suggestions.

sl Period Papers Received ~ Papers Despatched
Mo,

1 | Three Years Back

2 | Two Years Back

3 | One Year Iéiad:;

4 | Upto.... of previous Year

5 | Upto.... of Current Year

(b) Pending papers list :
Please collect the pendency figures unit-wise as par chart and analyse

them.
| Name of the PSs/Cls Received Side Despatched Side
Red Black Total | Red Black | Total
Total

(Il Which Palice Station have the maximum pendency of papers in the
Divisiond

(i} Whataction was taken by 5.0.P.0. against the concermned police officers?
{iii) What sincere action was taken to bring down the pendency?

livi How many times has 5.0.P.0. given instructions to the QJ/Cs in his
sub-division to dispose off pending papers within a time limit?

v}  Have these instructions borne fruit?
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Observations and instructions of Inspecting Officer :

0. Cirmne
(@) SR Cases/Pending SR Cases:

Please collect the statement of SR cases and pending 58 Cases of the Sub.
division as per following format and analyse them carefully, one by one,
and give necessary instructions to develop the case.

Disposed
Perbod Mames | Mo ol C5 FRT FRMF FRMC Total Pending

of P38 | cases | C P FRMIL |CHisposed with
reported FRF palice

Thrae

Years

Total i

Two

Years |

Taodal

Todal

Upto......

Previmus

Year

Total |

Curreni

Year

Total
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(b} Crime under different Heads :

Please collect the statement of crime in the Sub-division under different

heads for the last three years and up to ...

fiollowing format and analyse them .

current year as per the

E:1
Puin.

Heads of
Crima

Period] Mame
of PSs

Casia

registerad

during

Charge
sheated

the period| Case| Person

FRT/
FRMF/

Mon Cog.
Ete.

Pending
with

Palice
Station

Remarks|

Dacoity

Thres

Back

Tatal

Two

Years

Back

Tatal

One

Year

Back

Lipta..

Curreni

Year

Robbery

Yadrs
Back

Total

Two

Yoars

Back

Total

Taotal

Tatal
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Heads of  Period] Name

Crime

of P5s

registered

sheeted

during

thie period| Casef Person

FRT/
FRME/
Mon Cog.

Pending

Police
Station

Remarks

Burglary

Thiree

Years

Back

Twn

Total

Years

Total

Cine

Year

Total

Upta..

Cumenit

Year

Tatal

Theft

Threa

Years

Two

ey

Years
Back

Cine

Total

Year

Upte.

Total

Cument

Wear

Total
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zZg

Heaas of
Crime

Period] Name

of P5s

registered
during
th oo

shoeted

Case| Person

FRT/
FRMF/

Mon Cog.

Eie.

Police
Slation

Years

Twao

Years

Total

Total

Oirwe
Year

Total

Upta..

Year

Curren

Total

Calpable
Homicide

amounting
fn murder
uls 304 1P

Yoars

Twn

Mears

Total

One

Year

Back

Total

Upto..

Lo umnemn]

ear

Total
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Heads of  Period] Name

Crime

of P5s

registered

sheeted

thie period| Casef Person

FRT/
FRAFS
Mon Cog.

Pending

Police
Station

Rinting

Crime
Against
Women

Yoars

Total

Twwo

Yoars

Total

Oine

Year

Taotal

Thres

Upto..

Curren)

Year

Total

Yoars

Total

Twn

Years

Total

One

¥ ear

Upto..

Cument

Year

Total
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g

Heads of
Crime

Period| Name
of P5s

registered
during
thix pesicd

Caze| Pereon

FRT/
FRMF!

Mon Cog.
Ete.

Pending

Police
Station

Remarks|

Armms Al

Three

Yioars

Tonal

Twao

Years

Tatal

Chne

Year

Back

Upto..

Curmer

Year

10

199/402
IPC

Three

1o

Two

Years

Total

Year

Total

Upto..

Currend

Year |

127



Heads of  Period|
Crime

Mame
of P'5s

registered
during

sheeted

thee period| Case (Person

FRT/
FRME/
Mon Cog.

Pending

Police
Station

Remarks

11

Thres

Yioars

Rack

Total

Twao

Years

NDPS Act '

Tatal

Chne

Year

Upto..

Curresd

Yoear

Total

12

Thres

Total

Two

Yoars

Information

Technology Tne

Year

Upto..

Current

Yexar

Total
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& o

Heads of
Crime

Period| Name

of P5s

registered
during
thix pesicd

Caze| Pereon

FRT/
FRMF!

Mon Cog.
Ete.

Pending

Police
Station

13

Extortion

Yoars

Total

Two

Years

Tatal

O

Year

Back

Total

Upta..

Year

Total

14

Three

Years

Total

Twn

Years

Taotal

One

Year

Total

Upta..

Year

Taotal
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Heads of
Crime

Period|

Mame
of P'5s

registered

thix pericod

sheeted

Caze Pereon

FRT/
FRME/

Non Cog,
Ete.

Pending

Police
Station

15

Trafficking

Yoars

Two

Yidrs

Toal

Oine

Yioar

Taotal

Upto..

Cumend

Year

Total

16

Collar
Crime

Total

Two

Tears

Total

Oine

Year

Total

Upto..

Curren|

Year

Total
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g

Heads of
Crime

Period| Name
of P5s

registered
during
thix pesicd

Caze| Pereon

FRT/
FRMF!

Mon Cog.
Ete.

Pending

Police
Station

Remarks|

17

POCSO

Thiresa

Yaars

Total

Two

Yoars

Total

One

Yioar

Back

Total

Upto,.

Currend

ear

Tastal

18

Three

Years

Back

Total

Tatal

Tatal

Upta..

Currenl

Year

Tatal
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Heads of [ Period] Name | Case
Crime of PSs |registered
during
the poriod

i

sheeted

'E'J.IJ Person

FRT/
FRME/

Won Cogl Police

Ele.

Pending

Station

Remarks

Thires

Years

Total

Two

Yoars

Total

19| Total of
all each | One

Total

Upto..

Curner

Y ear

Total

Ohbservations and instructions of Inspecting Officer -

Observations and instructions of Inspecting Officer -

21. Warrants of Arrest Registers :

Please collect the following comparative statement of Warrants of the
Sub-division for the last three years and upto ... current year and analyse the
figures one by one, and give suitable directions in this respect,
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Period | Name |B.FReceived| Total [  Disposedoff | Total [Grand| No [Total] No |
of Dispo | Total | of |[Pen-| of
Police s WA |ding | WA
Stal b off Pen a5
=ding per
jomurt
FECO
rds
Execistion Recall | Oibers
E|B R|B|R|B|E B KB
Thures
Yoars
Back
Total
Fwo
Yiars
Baick
Taotal
Chnat
Year
Back
Taalal
Upto
....... af
RS
Year
Taital
Upia
...... af
Lurrent
Yiar
Taital

{iy How many times did 5.0.P.0, give instructions to intensify the drive
against warrantees to ensure that the pending warrants are reduced §
iiiy Which PS5 has tha highest pendency of wamants of arrest 7
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(il What action was taken by S.D.P.O. to reduce the pendency {

iiv)  What steps has 5.0.P.0. taken to eradicate possible suppression of W/
AinthePs?

v}  How many raids have been held by SDPO §
ivi) Reasons for major discrepancy botween PS & Court figures of W/A,

Observations and instructions of Inspecting Officer :

22, Mon-FIR Proseculions:

Please collect the following comparative statement of Mon-FIR prosacutions
of the Sub- division for the last four year and upto......current year and analyse
the figures,

Head |MName . Four Three [Two years | One Year| Upto...of | Upto
of the Years Years Back Back Previous | Current
P Back Back Year Year
'l:__l!’_ _E__f l:__ P C F_ E_._F__.E P
107
Cr.P.C.
Total
109
Cr.P.C,
Total
110
Pl
Total
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Head Mame Four Three |Two vears | One Year Uplo..oi | Upto
of the Years Years Back Back Previous | Current
PSs Back Back Yaar Year
C|PF[LC| F | P C Pl C|P|C]|P
200
I.P.C.
Total
4 BCLA
Act
Total
Camb-
ling Act
Total
M.V,
At
Total
Others
Total
{iy Which police station in the Sub-division lodged the highest number of
prosecufions under Non-FIR head?
iity Which police station has lodged tha lowest number of prosscutions
under Non-FIR head?
{iily What are the reasons for submitting lowest prosacutions?
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(v}

v}

(i)

i)

What action was taken by 5.0.P.O. to increase prosecutions under Mon-
FIR head?

How many times has 5.0.P.0 given instructions for increasing
proseculion under section 290 IPCS34 Police Act?

Which Police Station in the Sub-division has launched the lowest number
of prosecutions under saction 290 [PC/34 Police Adt!

How many times has 5.0.P.0 given writlen information to concermed
superor Police Officers to raise a point in District Monitoring Committee
for binding down accusad persons against whom Non-FIR prosecutions
have been submitted w's 107 Cr.P.C, 108 Cr.P.C, 109 Cr.P.C. 110Cr.P.C?

Observations and instructions of Inspecting Officer :

23, Trial Monitoring 1
Please collect the following statement as per farmat and analyse them one

by ane,
| &l.

Mo.| Referencel No. | No. | No. [Court| with Status | of hearing

Case GR SC 5T | Trial | PPfAPP| Accused | Next date

contact| (Al Bail/CB/
Mumber JC/ABS)

iy

fiih
{itid

How many cases are going on under Trizl Monitoring in the Sub-
division?

Are the shadow files of Trial Monitoring maintained or not ?

Who gave last opinion regarding Tral Monitoring cases ¢

Observations and instructions of Inspecting Officer :
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24. CCTNS:
Please give details about the present status of CCTHS in the Subdivision.

25. G.D. Filing :
ity Are all the VCs sending duplicate GD on regular basis !
iy Is the GD filing for such P5s done in proper manner §

{ifit  Which Police Station (I'C Police Station) has failed o submit the GDs
to SDPO Office on regular basis?

fivl What action was taken by SDPO against the defaulting VC?
Analyse the staterment of GD filing as per following format

5L Mo Name of PS GD File uplo

Observations and instructions of Inspecting Officer :

6. General ;

Please comment on the overall functioning of the 5.0.P.0., overall control
of the 5.0.P.0. in the Sub-division and on the Q/Cs, Cls, ICs; his anti-crime work,
his enforcement of discipline; his accessibility to the public; welfare measures
initiated for the force: etc.

Please also give suggestions to 5.0.P.0. on the following points-

(i} To closely supervise the functioning of the PSs, especially prevention
of crime measures as well as investigation of cases followed by Tral
honitoring.

iy 5.D.P.O.should give instructions to the OCs of his jurisdiction to collect
sufficient evidence in the different cases, which may lead to conviction,
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{iil} To ensure that PRs in SR cases are submitted in time and at regular
intervals,

fivl  To pay special attention to the pending cases, disposal of pending
papers, disposal of WA elc.

v}  To motivate the officars of his Sub-division to gear them up.

Observations and instructions of Inspecting Officer :
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WEST BENGAL POLICE DIRECTORATE
BHABANI BHAWAN, ALIPORE, KOLKATA - 700 027

Police Order No. 05 of 2015 Dated: the 22* June, 2015
Establishment of Sub-Divisional Investigation Cell (SDIC)

Sub-Divisional Investigation Cells will be established in Sub-divisions of all
districts of West Bengal Police with the aim of proper Investigation of sensitive,
complicated and important cases. The cell will conduct day-to-day investigation
in such cases, ensuring a therough investigation without any delay whatsoever.

The investigation of these cases will be regularly supervised by Circle
Inspectors and SDPOs to ensure desired results.

In these cases the evidence shall be properly marshalled, case diaries kept
upto date and properly pursued in court, to ensure increased convictions, which
will be a major deterrent in controlling crime. The Cell will continue to monitor
the case till trial is completed and final mema is received.,

The creation of this Cell will alsa reduce the burden on the officers of the
Police Stations, who can concentrate on preventive measures and other law &
ordes issues.

The Cell will be established and function in the following manner.

il Each Sub-division Cell will have 2/3 5ls and if possible an inspector
and will work under direct control and seupervision of the O of the sub
division concerned.

iy The Superintendent of Police of the District will personally interview
and select these officers who should be well versed in the investigation
procedure and competent enough to handle the complicated cases

independently. Peradically they should be sent for Training Courses
on Investigation, to further improve their [nvestigative Skills.

liii} The Circle Inspectors and SDPOs have to supervise these cases on
regular basis.

livl The cases o be entrusted to the Cell are to be selected by the 5Ps on
the recommendation of the respective OCs and SDPOs,

Wi To start with, the 5.P. will inspect the functioning of the Call on a
fortnightly basis.

lvi) Adequate logistic support should be provided to these Cells, as requirad.

fwill Except with the written parmission of the 5Ps, these officers should not
be deputed for any other duties.
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fwiil) In the case of Sadar Sub-division where Dy. 5.P., Hors., D&T or Dy. 5P,

lix)

{xh

(xr)

Crime are incharge of police stations, such cell shall be created in the
District Headguarters, under their supervision.

The Range DIGs, Zonal |Gs & ADG, South Bengal are direcied to
supervisa the setting up and functioning of these cells in their respactive
jurisdictions.

The 5Ps will submit a monthly performance report of these units to
DGP through Range DIGs and Zonal 1Gs.

All District 5Ps should include a column in the out<turn work of 5Ps,
SDPOs and Cls about supervision of cases of SDIC by them in the
monthly DO,

This Police Order is in supersession of Police Order Mo. 16 of 1976
related to “Special Investigation Pool in the District®.

Director General & Inspector General of Police,
West Bengal

140



Police Order No. D6 of 2015 Dated: 20.7.2015

Sub Amendmant in o'w formation of new committes for governing the West
Bengal Police Relief & Welfare (Amenities) Fund

In exercise of the power conferred to the undersigned vide Rule-13 of the
West Bengal Police Relief & Welfare (Amenities) Fund Rules read with the order
di. 15/06/12 of the then DG & IGP, West Bengal. The Central Commities is re-
constituted as mentioned below :

Amendment of Rule- 2

The fund will be administered by a Central Committee comprising the
following officers :

1. Director General & Inspector General of Police, West Bengal-President

2, Addl. Director General & Inspector General of Polica (Welfare) West
Bengal-vice President

Deputy Inspector General of Police, intelligance Branch, West Bengal
Deputy Inspector General of Police, Ammed Police, Barackpore
Deputy Inspector CGeneral of Police (P & W), West Bengal-Secretary
Superintendent of police, South 24 parganas

Superintendent of Government Railway Police, Howrah
Representative of Commissioner of Police, Howrah

Joint Director (Accounts), West Bengal FPolice Directorate

10. Special Officer (Welfare), West Bengal Police Directorate

L e LT

(G.M.P. Reddy)
Director General & Inspector General of Police,

Woesi Bengal
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WEST BENGAL POLICE DIRECTORATE
BHABAN| BHAWAN, KOLKATA - 27,

Police Order No - 7 of 2015 Dated: 7.8.2015

Sub: Monitoring of SC/ST (POA) Act. And PCRE Act. cases by C1D,
West Bengal.

In supersession of all previous orders on above subject- henceforth C10 West

Bengal shall take necessary action on following points apart from present practice
of collection of date by them:-

(a)

(b)

(c)

(d)

Preparation of month-wise list of cases with specific note on cases registerad
on the basis of court complaint under three heads i.e. 5Cs, 5Ts and PCR Act
Cases separately,

Details about the cases of murderrapefany other important crime viz. arson
&,

Preparation of month-wise list of cases pending investigation with analysis of
reasons for pendency.,

Preparation of month-wise list of cases disposed off by Ld. Court of detailed
scrutiny of the cases ended in acquittals.

Analysis of reason for a case pending investigation beyond a period of 30
days as per Rule 7 (2] of SCAST/POA) Rules 1995 and take required actions.

ADG, CID, West Bengal will nominate one senior officer of the rank of IGP
of monitor the actions taken on all above points and send a month-wise
report to DG & WGP, West Bengal,

ADG, HQ, West Bengal will coordinate and act as MNodal Officer of West
Bengal Police Directar.

Sd/-
(C.M.P. Reddy)

Director General & Inspector General of Police,
West Bengal

By Order

(Dipankar Mukherjee)
Repistrar
West Bengal Palice Directorate
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